v

Us. Department of Justice

Supplemental Statement OMB NO. 1105-0002
Washjngtén, DC 20530 Pursuant to Section 2 of the Foreign Agents Registration Act
¢ of 1938, as amended
DEC | 8 2002
For Six Month Period Ending :
(insert date)

I - REGISTRANT

1. (a) Name of Registrant {b) Registration No. 3 & 7 g

Nosiee Seorin INPRMATION oFf/ce
{c) Business Address(es) of Registrant
468 CommerresaL S+

%'QTLA"‘Q) /}?é & ‘7//0/

2. Has there been a change in the information previously furnished in connection with the following:
(a) If an individuat:

(1) Residence address YesO No O -
(2) Citizenship YesO No O 82 M
(3) Occupation YesO No oy
_ E Yo
®) If an organization: = =
2 2
i~
(1) Name Yes O No¥] =
(2) Ownership or control Yes O No KL ZE ED
(3) Branch offices Yes O No H fo's R wes
: > =
(c) Explain fully all changes, if any, indicated in items (a) and (b) above. v

IF THE REGISTRANT 1S AN INPIVIDUAL, OMIT RESPONSE TO ITEMS 3, 4, AND 5(a).

3. If you have previously filed Exhibit C', state whether any changes therein have occurred during this 6 month reporting period.
' YesO No

If yes, have you filed an amendment to the Exhibit C? Yes [ No O

If no, please attach the required amendment.

I The Exhibit C, for which no printed fomm is provided, consists of s true copy of the charter, articles of incorporstion, association, and by taws of a

gis thatis an ization (a waiver of the requirement to file
an Exlibit C may be obtained for good canse upon writien spplication to the Assistant Attorney General, Criminal Division, Intenal Security Section, U.S. Department of Justice, Weshington, D.C. 20530.)
Form CRM-154
Formerly OBD-64

JUNE 1998
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4. (a) Have any persons ceased acting as partners, officers, directors or gimilar officials of the registrant during this 6 month
reporting period? Yes O N}ﬂ}m‘
If yes, furnish the following information:

Name Position Date Connection Ended

{(b) Have any persons become partners, officers, directors or gimiiar officials during this 6 month reporting period?
Yes O No

If ves, furnish the following information:

Name Residence Citizenship Position Date
Address ' Assumed

5. (a) Has any person named in item 4(b) rendered services directly in furtherance of the interests of any foreign principal?
Yes [ No &

If yes, identify each such person and describe his service.

(b) Have any employee or individuals, who have filed a short form registration statement, terminated their employment or
comnection with the registrant during this 6 month reporting? Yes[] N(yZT

If yes, furnish the following information:

Name Position or connection Date terminated

(c) During this six month reporting period, has the registrant hired as employees or in any other capacity, any persons who
rendered or will render services to the registrant directly in furtherance of the interests of any foreign principal(s) in other
than a clerical or secretarial, or in a related or similar capacity? Yes O No

If yes, furnish the following information:
Name Residence Citizenship Position Date
Address Assumed

6. Have short form registration statements been filed by all of the persons named in Items 5(a) and 5(¢) of the supplemental

statement? Yes([1 No [0
not applicable

If no, list names of persons who have not filed the required statement.



IT- FOREIGN PRINCYPAL

7. Has your connection with any foreign principal ended duripg this ¢ mmonth ~>porting penied?
Yes O No £]

If yes, furnish the following information:

Name of foreign principal Date of termination

8. Have you acquired any new foreign principal® during this 6 month reporting period?
YesO N

If yes, furnish following information:

Name and address of foreign principai Date acquired

9. In addition to those named in [tems 7 and 8, if any, list foreign principals® whom you continued to represent during the 6 month
reporting period.

’7—71’15 Opgc,r_z t s -Fmd@aC ane’ 5/1-/” Teed bj’T/\,a_, /l/al/a_ Scof?ﬂ .
DEPA—;@,TMQAJL OF ‘T‘ooueljm.q_ (44,\ f'm'!w pﬁt)l/g”cc’ op Nava &”4

10. EXHIBITS AANDB
(a) Have you filed for each of the newly acquired foreign principals in Item 8 the following:

Exhibit A? Yes O No O
N / Exhibit B* Yes O No O

If no, please attach the required exhibit.

®) Have there been any changes in the Exhibits A and B previously filed for any foreign principal whom you
represented during this six month period? Yes [ Ne O

If yes, have you filed an amendment to these exhibits? YesO No O

If no, please attach the required amendment.

2 The tann "foreign principal® mdud:s,maddmmloﬂmdeﬁmdmswhnnl(b)ufhmgmnww«mmnmydmmmdncﬂy or indirectty sopervised, directed, controlled, financed, or
subaidized in whole or in major part by a foreign govemment, foreign political party, foreipm ¢ ization or foregn dividual. (See Rule 100(z) {9)). Awmwmm&nnmmmmpdm
required to List in the statements he files under the Act only those principals fotwhcmheasmtmﬁtlcdhoqhmexempﬂmwﬂn&oﬁm!ofﬂmm (Seellnlgzns)
3Tth:d1MA.whdnsﬂedmfamCRMlST(aneﬂyOBD-GT)mfmﬂlﬂwmfwmhmmqmedhbemm irig each foreign princip

4 The Exhibit B, which is filed on Form CRM-155 (Formezly OBD-65) sets fourth the inft g the agt it or understanding between the registrant and the foreign principal.

—IIHIIIHIHF
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I - ACTIVITIES

S L, T il W

I1. During this 6 month reporting period, have you engaged in any activities for or rendered any services to any foreign principal
named in Items 7, 8, and 9 of this statement? ch No O

If yes, identify each such foreign principal and describe in full detail your activities and services:
p/ukse_ fQFe.f () Separajcl lettih ddadf:nj coetiurfies

12. During this 6 month reporting period, have you on behalf of any foreign principal engaged in political activity® as defined
below? Yes O No &

If yes, identify each such foreign principal and describe in full detail all such political activity, indicating, among other things,
the relations, interests and policies sought to be influenced and the means employed to achieve this purpose. If the registrant
arranged, sponsored or delivered speeches, lectures or radio and TV broadcasts, give details as to dates, places, of delivery,
names of speakers and subject matter.

13. In addition to the above described activities, if any, have you engaged in activity on your own behalf which benefits any or all
of your foreign principals? Yes O N

If yes, describe fully.

5 The term ‘poliﬁulucﬁviﬁu‘mmmyncﬁvﬁyﬂnt&apmmmbeﬁcmwﬂmmmemmto.hmymymmyagemymuﬁuhlofme Goverrameait of the United States or any section

' a—
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IV - FINANCIAL INFORMATION

14.(a) RECEIPTS-MONIES
During this 6 month reporting period, have you received from any foreign principal named in Items 7, 8, and 9 of this
statement, or from any other source, for or in the interests of any.such foreign principal, any contributions, income or
money either as compensation or otherwise? Ye No [

If no, explain why.

If yes, set forth below in the required detail and scparately for each foreign principal an account of such monies®

Date From Whom Purpose Amount

/8 DoV a e "'F Nevie Scarib reumburses the pNova Secrre’
INFORm AT CENTRE for (TS genaaj operation AL EXpensES .
Ple ase re-Fer 1o Qtfachkul Sheets ~For a brea kdewn

of ¢xperd tures arnd the. panl Statenents {erdeposits.

J/é{ 94.8.9 /5.
Total

(b) RECEIPTS - FUND RASING CAMPAIGN
During this 6 month reporting period, have you received, as part of a fund raising campaign’, any money on behalf of any
foreign principal named in items 7, 8, and 9 of this statement? Yes [ Ng
If yes, have you filed an Exhibit D to your registration? Yes O No O

If yes, indicate the date the Exhibit D was filed. Date

(c) RECEIPTS-THINGS OF VALUE
During this 6 month reporting period, have you received any thing of value® other than money from any foreign principal
named in Items 7, 8, and 9 of this statement, or from any other source, for or in the interests of any such foreign principal?
Yes [ N}E

If yes, furnish the following information:

Name of Date Description of
foreign principal received thing of value Purpose

67 AngiﬂmﬂilmquimdlnﬁkmEbeDil’hacolhcuormﬁvuMiﬁhuﬁm,hummmy,moﬁsﬁﬁmofwhefanbﬁmphﬂp@upmdlmmw (See Rule 201(g).)
8 An Exhibit D, for which no privded form is provided, sets forth an of money collected of recsived as » result of s find mising campaign and tranamitted for a foreign principal.
¢ Things of value incinde but are not limited o gifts, interest free loans, expense free travel, favored stock purchases, excinsive fights, favored treatment over competitors, "kickbacks,” and the Hke.
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15.(a) DISBURSEMENTS-MONIES
During this 6 month reporting period, have you
(1) disbursed or expended monies in connection with activity on behalf of any foreign principal named in Items 7, 8, and
9 of this staterent? Yes O NoO

(2) transmitted monies to any such foreign principal? Yes O Nod

If no, explain in full detail why there were no disbursements made on behalf of any foreign principal.

If yes, set forth below in the required detail and separately for each foreign principal an account of such monies, including
monies transmitted, if any, to each foreign principal.

Date To Whom Purpose Amournt

This office maintains an operating account to pay for services and general
supplies such as postage, printing and telephone. The Province of Nova
Scotia reimburses the office for such expenditures. Please find attached

the monthly bank statements and petty cash statements for the months of
July 2002 - November 2002.

Total
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(b) DISBURSEMENTS-THINGS OF VALUE

During this 6 month reporting period, have you disposed of anything of value'® other than money in furtherance of or in
connection with activities on behalf of any foreign principal named in Items 7, 8, and 9 of this statement?

Yes O No
If yes, furnish the following information:
On behalf of Description
Date Name of person what foreign of thing of
disposed to whom given principal value Purpose

() DISBURSEMENTS-POLITICAL CONTRIBUTIONS
During this 6 month reporting period, have you from your own funds and on your own behalf either directly or through
any other person, made any contributions of money or other things of value" in connection with an election to any
political office, or in connection with any primary election, convention, or caucus held to select candidates for political

office? Yes [ No
If ves, furnish the following information:
Name of
Amount or thing political Name of
Date of value organization candidate

10, 11 Things of valne include but arc not limited to gifts, interest free loans, expense free travel, favored stock purchases, exclusive rights, favored treatment over competitors, "kickbacks® and the like.



[T
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V - INFORMATIONAL MATERIALS

16. During this 6 month reporting pertod, did you prepare, disljz’smnmate or cause to be disseminated any informational materials'??
Yes No O

IF YES, RESPOND TO THE REMAINING ITEMS IN SECTION V.

17. Identify each such foreign principal.

Sent travel literature via United States Postal Service and United Parcel
Service on behalf of the Province of Nova Scotia

18. During this 6 month reporting period, has any foreign principal established a budget or allocated a specified sum of money to
finance your activities in preparing or disseminating informaticnal materials? Yes O Ne O

If yes, identify each such foreign principal, specify amount, and indicate for what period of time.

Please find budget attached to this report.

19. During this 6 month reporting period, did your activities in preparing, disseminating or causing the d;ssemmatton of
informational materials include the use of any of the following:

ORadicor TV O Magazine or [ Motion picture films O Letters or telegrams
broadcasts newspaper
articles
[ Advertising {J Press releases &l Pamphlets or other O Lectures or speeches
campaigns publications

[ Other (specify)

20. During this 6 month reporting period, did you disseminate or cause to be disseminated informational materials among any of
the following groups:

[J Public Officials O Newspapers Zﬁ‘ibraries

O Legislators O Editors O Educational institutions

O Government agencies 3 Civic groups or associations [0 Nationality groups

O Other (specify) enguiries for tourist informarion

21. What language was used in the informational materials:
English [ Other (specify)

22. Did you file with the Registration Unit, U.S. Department of Justice a copy of each item of such informational materials
disseminated or caused to be disseminated during this 6 month reporting period? Yes )Z/ No O

23. Did you label each item of such informational matenals)th the statement required by Section 4(b) of the Act?
Yes No O

Nova Scotia travel guide was filed with in July 2002 with report.

"12 The tepm i ional Is inclnd lnyonl,mmmmmmﬁmmmmmdmyhm,mmmﬂtpmbymoff rhicing, books, periodical: t

hm&mmmmmm,mmymmormmmﬂﬂyof tate of foreign ar otherwise. I tional materials di inats ‘bymlguﬂoflfommpmupdaspnﬂofmwumymmdfmpl
ﬁomregsmﬂmmmacnmywhohbymelfwnwdnm:eqwemwmbe filed pursuant to Section 4(b) of the Act.
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VI-EXECUTION

In accordance with 28 U.5.C. § 1746, the undersigned swear(s) or affirm(s) under penalty of perjury that he/she has (they
have) read the information set forth in this registration staternent and the attached exhibits and that hefshe is (they are) familiar with
the contents thereof and that such contents are in their entirety true and accurate to the best of his/her (their} knowledge and belief,
except that the undersigned make(s) no representation as to truth or accuracy of the information contained in the attached Short
Form Regisiration Statement(s), if any, insofar as such information is not within his/her (their) personal knowledge.

(Type or print name under each signature'®)

(Date of signature)

@W /o oo 3
v J

0LIYY1S193Y

!
4

928 W hZ NYr oy
SSI/WYI

LiMf

performing sirnilar fanctions, if the registrant is an organization,

13 This statement shall be signed by the individual agent, if the registrant is wn individual, or by a majority of those pariners, officers, directors or p
exospt that the organization can, by power of attomey, authorize one or more individnals to execute this statement on its behalf.



UNITED STATES DEPARTMENT OF JUSTICE
FARA REGISTRATION UNIT
CRIMINAL DIVISION
WASHINGTON, D.C. 20530

NOTICE

Please answer the following questions and return this sheet in triplicate with your
Supplemental Statement:

1. Is your answer to [tem 16 of Section V (Informational Materials - page 8 of Form
CRM-154, formerly Form OBD-64-Suppiemental Statement):
7

YES |7 or NO

(If your answer to question 1 is “yes” do not answer question 2 of this form.)

2. Do you disseminate any material in connection with your registration:

YES or NO

(If your answer to question 2 is “yes” please forward for our review copies of all material

including: films, film catalogs, posters, brochures, press releases, etc. which you have
disseminated during the past six months.)
A /& :Lu_r . ,/jrh«l.ﬁ- Lo J%;L : g ///ﬁ//‘jg
Signature / Date

<

~ ) em ﬁamx-) L olR Yy é
Please type or print name of
signatory on the line above

C.\jx,g,ﬁ(/\f IIACP 4
Title

97 8 W he N EDT
LI HOILVHISION

SSI/WYD



Nova Scotia Department of Tourism & Culture

Nova Scotia Information Office
468 Commercial Street
Portland, ME 04101

The foliowing contains responses for the supplemental statements of the Foreign Agents Registration for the
June 18, 2002 to December 18, 2002 period. | have not enclosed copies of our tourist literature that we
distribute free of charge, as this material was included in the last Foreign Agents Registration in July 2002.

This office in Portland, Maine operates for the purpose of promoting Nova Scotia as a tourist destination. As a
branch office of the Nova Scotia Department of Tourism & Culture, the Province of Nova Scotia provides funds
for my travel and the general operation of the office.

Supplemental Statement

itern 11

This office represented the Nova Scotia Department of Tourism & Culture at the following travel shows:

Travel Show/Sponsor Travel costs Registration Fee ~

Aug.22/02 Landmark Cruises & Tours _ :'
W. Springfield, MA ' 289.00 50.00 ow

s }

Qct. 27/02 ConwayTours 140.00 400.00 -
Pawtucket, Rhode Island ' e

Nov. 6-15/02 National Tour Association ' 1555.00 1000.00 s
~3

i

Los Angeles, CA
Dec. 5/02 Nova Scotia Christmas Reception 722.00
Totals $2706.00 $1450.00



‘® Pagéz

January 14, 2003

Nova Scotia Department of Tourism & Culture pays the registration fees for travel events in the United States.
As manager/Supervisor, | incur the travel costs and am reimbursed after travel is completed. These events
allow this cffice to promote Nova Scotia as a travel destination to the general public and to travel trade parties
such as tour operators and fravel agents. | distribute Nova Scotia travel literature at these travel industry
functions. Samples were enclosed with this the previous registration completed in July 2002.

14(a)

The budget for the fiscal year 2002/2003 is stated below, funds are in Canadian dollars.
Salaries & Benefits: $116,200

Travel: $ 2,400

ProfessionaUSpecial Services $0

Supplies & Services: $20,070 (included office expenses, postage, printing, stationary, freight,
telecommunications and equipment repairs and maintenance confracts)

Other:  $10,100 (memberships, dues, subscriptions and all other expenditures)
Less Salary recoveries  $9700

Total:  $148,700 CDN.

For the pericd of December 18, 2001 to June 18, 2002, the Nova Scotia Department of Finance reimbursed this
office in the amount of $14,968.91 U.S. for purchases and services.

ST 8 W hZ Nr €ml
LINO HOLIYYISIOIY
$S1714T



BUDGET FORECAST TURNAROUND
PORTLAND VISITOR INFORMATION CENTRE

Cost Centre Total

Canadian Funds

2002-2003
Authority Forecast
14100 Contract Employee 53,000 53,000
15100 Casual Employees 24,000 24,000
16100 Term Appointments o 0
21100 Overtime G 0
26100 Other Eamings 29300 29300
27100 Fringe Benefits 6500 6500
27400 PSSP Confributions 3100 3100
Salaries & Benefits Total 116200 116200
6300 Travelfinprovince 2400 2400
5100 Professional Service 0 0
6110 Support Setvice 9700 9700
761200 Misc. Office Expense 1200 1200
761300 Printing/Stationary 2000 2000
761400 Postage 8300 8300
761600 Freight,Duty 1000 1000
784100 Telecommunications 6870 6870
786100 Equipment Repairs 700 700
Supplies & Services Total 20070 20070
817100 Membership Dues 400 400
818100 Subscriptions 0 0
819100 Other 9700 9700
Other Totals 10100 10100
995100 Salary Recovery -9700 -9700
148700 148700

PC8 W bz Nir g

U]
SSI/HHSSISBH

]
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Business Banking Statement
+ July 31, 2002

KeyBank - .
page 1 of 2

P.Q. Box 22114
Aibany, NY 12201-2114

23028611

Questions or commenis?

"IIIIIIIIIIII""IIIIII" IIII "llll" ]lll'l"llllll ”Illl
NOVA SCOTIA IN gcoéﬁA%oNR éhél\?'}' ER Call our Key Business Resource Center
OPERATING ACCOUNT 1-888-KEY4BIZ (1-888-539-4249)

468 COMMERCIAL ST
PORTLAND ME 06101-4637

Enroil in Online Banking today at Key.com.
Access your available accounts, transfer funds and view your transactions right frem your PC

KeyNotes

Your account was overdrawn this period. Enjoy the peace of mind that overdraft
protection offers by calling 1-888-KEY4BIZ, Key Business Resource Center for more

information on all of KeyBank’s overdraft protection services.

KeyBank offers an Account Analysis service which provides a method of pooling multiple
business checking account balances fo offset services fees and charges. To learn more
about our Account Analysis service please call the Key Business Resource Center at

928 W nZ M
LINN NOILYY LS
Ssi/ty

1-888-KEY4BIZ.
Key Business Checking 28028611

NOVA SCOTIA INFORMATION CENTER Beginning balance 6-30-02 $3.034.12

OPERATING ACCOUNT 2 Additions +6,755.38

: 21 Subtractions -6,848.67

Net fees and charges 7 -103.25

Ending balance 7-31-02 ' $2,837.58

Additions Deposits Date Serial # Source

7-15 Customer Deposit $3,427.69
7-30 Customer Deposit 3,327.69
. $6,755.38

Total additions

28028611 -~ 01961
9351




Business Banking Statement
July 31, 2002

page 2 of 2
28028519
s.btractions
Znecks * check missing from sequence
5407 7-15 $48.00 5415 7-1 8.95 5424 7-23 202.52
5409 7-1 7.45 5416 7-3 33.87 5425 7-19 37.95
5410 7-11 68.15 5417 7-5 262.44 5426 7-22 229.78
5411 7-1 40.16_ " 5419 7-3 52.75 5427 7-24 229.78
5412 7-2 127.95 5420 7-3 78.09 5423 7-18 70.00
5413 7-3 58.80 *5422 7-23 510.68 5429 7-18 1,200.48
5414 7-2 215.50 5423 7-22 36.70 Total checks paid $3,520.98
Withdrawals Date Serial # Location
7-19 Chargeback $3,327.69
Total subtractions $6,848.67
Fees and Date Quantity ___Unit charge
charges 7-23-02 _Qverdraft ltem Charge 1 27.00 -$27.00
7-24-02  Overdraft item Charge 1 27.00 -27.00
7-29-02  Recurring Cverdraft Service Charge 1 27.50 -27.50
7-31-02 Chargeback Fee 1 10.00 -10.00
7-31-02 Maintenance Service Charge 1 8.00 -8.00
7-31-02 _ FDIC Charge 1 .02 -.02
7-31-02 _ Checks/Withdrawals Paid Charge 20 .18 -3.60
7-31-02 Charge For Deposits Made 2 .25 -850
7-31-02 __ Foreign Deposited items Charge 2 .09 -18
7-31-02 _ Uncollected Funds Charge 1 N4 -71
7-31-02  Earnings Credit 1 1.26 +1.26
Fees and charges assessed this period -$103.25
Some or all of your monthly maintenance and service charges may be offset by an
Earnings Credit Allowance that is calculated based on your investable balance. g =
To determine the Earnings Credit Rate that was used to calculate your Earnings {rv} E.?
Credit Allowance for this statement cycle, please call the number listed on the S 5
summary page of your statement. E ;gg
x
= B
20
5 e
@
o =
o

28028611 - 01961

9351
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KeyBank
P.O. Box 22114
Albany, NY 12201-2114

Illllll’ll'lll""llllll"llllll"llII"IIIIIII”IIIII!I”IIII

12

B 0153 00012 R EM B1 S
NOVA SCOTIA INFORMATION CENTER

OPERATING ACCOUNT
568 COMMERCIAL ST
PORTLAND ME 04101-4637

!

S

Business Banking Statement

August 31, 2002
page 1of 2

?@ Rpont

Questions or commenis?

Call our Key Business Resource Center

1-888-KEY4BIZ (1-888-539-4249)

ANE 24 - |
e 3 M
S
E Yo
S »X
Enroll in Online Banking today at Key.com. = g - :
Access your available accounts, transfer funds and view your transactions right from your Rg. g %)
=0
NS
ey Business Checking 28028611 Ay
NOVA SCOTIA INFORMATION CENTER Beginning balance 7-31-02 e iigz,s:s?.sa p
OPERATING ACCOUNT 2 Additions ‘ +5,634.70
12 Subtractions /30 L o 212404
Net fees and charges -6.60
Ending balance 8-31-02 $6,341.64
Additions Deposits Date __Serial # Source
8-6 Customer Deposit m/,.,,z’ Al fetrd ot o $3,103.55
8-20 Customer Deposit £} . / Bt o e AT Bt T 2.531.15
Total additions $5,634.70
Subtractions
Checks * check missing from sequence
5405 8-12 $113.94 5434 8-21 9405 5439 8-26 25.00
* 5421 8-9 305.00 5435 8-19 9.95 5440 8-28 1,411.43
* 5431 8-6 3.54 5436 - 8-16 37.95 Total checks paid $2,124.04
5432 8-9 . 73,00 5437 8-14 16.69
5433 8-21 26.60 5438 8-15 6.89
Fees and Date Quantity Unit charge
charges 8-30-02 Maintenance Service Charge 1 8.00 -$3.00
8-30-02 FDIC Charge 1 0% -05
8-30-02 Checks/Withdrawals Paid Charge 12 18 -2.16
§-30-02  Charge For Deposits Made 2 .25 -.50
8-30-02  Foreign Deposited Items Charge 2 .09 -.18
8-30-02  Earnings Credit 1 4,28 +4.29
-$6.60

28028611 - 01961

8180

Fees and charges assessed this period

00 A
(1! .
I

:f R I
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KeyBank
. P.O. Box 22114
Albany, NY 12201-2114
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NOVA SCOTIA INFORMATION CENTER
OPERATING ACCOUNT

Business Banking Statement
September 30, 2002
page 1 of 2
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Questions or comments?

Call our Key Business Resource Center

1-888-KEY4BIZ (1 -888-5%-4249)

468 COMMERCIAL ST 8 m
PORTLAND ME 04101-4637 g T/
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= 40
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Enroll in Online Banking teday at Key.com. o ==
Access your available accounts, transfer funds and view your transactions right from your PC. <y —
Key Business Checking 28028611
NOVA SCOTIA INFORMATION CENTER Beginning balance 8-31-02 $5,341.84
OPERATING ACCOUNT 18 Subtractions -2,126.52
Net fees and charges -7.59
Ending balance 9-30-02 $4,207.53
- F795
$/69 5%
Subtractions
Checks * check missing from sequence )
544G Vo1
5441 9-4 $52.49 ~5450 g9-6 15.15 5457 9-27 28.11
5442 9-3 922.32 5451 g-9 23.25 5458 9-19 48.00
5443 9-4 15.04 5452 8-16 46.39 5459 9-24 45.00
" 5445 9-9 8.95 5453 8-25 4.20 5460 9-27 207.01
5448 8-9 45.11 5454 8-23 29.95 Total checks paid $2,126.52
5447 9-10 201.13_ 5455 9-24 33.38
5448 _9-16 80.37 5458 9-24 309.67
77y ¥ 3795
Fees and Date _. Quantity  Unit charge
charges 9-30-02 Maintenance Service Charge 1 8.00 -$8.00
8-30-02  FDIC Charge 1 .04 -.04
9-30-02 Checks/Withdrawals Paid Charge 18 .18 -3.24
9-30-02 _ Earnings Credit 1 3.69 +3.69
Fees and charges assessed this period -$7.59
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Statement of Petty Cash Expenditures

"Documant # Reference Doc. # Sample Doc. #
Departinert Economic Development & Tourism Division Tourism
Chegue Payable to: (Name and Mailing address}) Vendor Account Date
Kay Dank of Maine C/O Sadie Thomas-Frye September
468 Commercial Street, Portland, Maine 04101 30/02 é’
L)
[ .
Suppcode 50000087 ;
All Expendizures Must Be Supported By Receipts In Order Of Listing | PETTY CASH FUND: )
Expenditures on this Statement $ 2,134.% 1
Cash on Hand b 4,169.58
-
o : Approved Fund Level Y
'DETAILS OF EXPENDITURES - S
Dae To Whom Paid And Item Dept Distribution Amount
Description Use Order Cost Center ~ GLAcct
9/4/02 AT&T Wireless/Jul-Aug cell plan | 5446 7841 $ 45.11
9/16/02 | AT&T Wireless/Aug-Sep plan 5455 7841 $ 33.38
9/4/42 DHL Worldwide Express, courier 5448 7616 8 90.37
shipments
9/16/02 | DHL Wordlwide Express, courier | 5457 7616 $ 28.11
documents 7616
9/4/02 Great Works Internet 5445 7841 $ 9.95
8/4/02 Paul Nedimovich/office supplies 5443 8191 5 15.04
9/16/02 | Paul Nedimovich, Laminate 2 signs | 5453 7613 $ 4.20
9/6/02 Paul Nedimovich, reimburse for 5451 8191 3 23.25
bank charges
9/5/02 Petty Cash, reimburse for tote, mix | 5450 8191 $ 15.15
9/23/02 | Petty Cash, Reimburse Laura 5459 8191 5 45.00
Sheppard for bank charges
9/16/02 | Portland Press Herald, 13 weeks to | 5454 8181 $ 29.95
December
8/30/02 | Rite Aid, Lexmark Printer 5441 7613 $ 52.49
9/17/02 | American Red Cross, First Aid ‘5458 2191 $ 48.00
Training
Total Expenditures $ 440.00
Authorization and Approval
Summary of Expenditure
[ certify that the above expenditures were incurred on
Governmont Business Distribution Amount
4
Custodian i g _/ 2 - Date £2! { 0?0 ;_f 2 Z Order Cost Centre GL Acct
e
The above expenditures were authorized by me.
Signed Date
Position Date
Additions and extensions certified correct
Initialed Date
Summary Total $0.00
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Statement of Petty Cash Expenditurese.

Document # Reference Doc. # Sample Doc. #
Department  Economic Development & Tourism Division Tourism .
Cheque Payable to: (Name and Mailing address) Vendor Account Date
Kay Bunk of Maine C/O Sadie Thomas-Frye September 2002
468 Commercial Street, Portland, Maine 04101 @
Suppcode 50000087 %
All Expendituves Must Be Supported By Receipts In Order Of Listing | PETTY CASH FUND: =
' | Expenditures on this Statement $ 2,134.
Cash on Hand 3 4,169.4b|
Approved Fund Level EJI
DETAILS OF EXPENDITURES
Date To Whom Paid And Item Dept Distribution Amount
Description Use Order Cost Center GLAcet
Balance Forward 3 440.00
8/30/02 | Scotia Prince, August Postage 5442 7614 $ 922.32
9/10/02 | Staples, office supplies 5452 8191 $ 46.39
9/4/02 Verizon/line & directory charges 5447 7841 $ 201.13
9/24/02 | Verizon/same 5460 7841 3 207.01
9/16/02 | Warren’s Office Supplies, Rotary 5456 8191 $ 309.67
brochure rack
Bank charges 8191 $ 7.59
Total Expenditures 3 2,134.11
Authorization and Approval
Summary of Expeaditure
I certify that the above expenditures were incurred on
Government Business 10f30f03d Distribution Amount
Custodian )(( f,zf : %ﬂj . Date Order Cost Centre GL Acct
The above expenditures were authorized by me.
Signed Date
Position Date
Additions and extensions certified correct
Initialed Date
Summary Total $0.00

LK HOIIYY1S193Y
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Date
10/31/02

Statement of Petty Cash Expenditures
Sample Doc._ #

Tourism

Reference Doc. #
Division
Vendor Account

Document #
Department

Chegue Payable to: (Name and Mailing address)
Kay Bank of Maine C/Q Sadie Thomas-Frye
468 Commercial Street, Portland, Maine 04101

Tourism & Culture
50000087

Suppecode
PETTY CASH FUND:
$

Expenditures on this Statement

911.28

$ 6,690.84

Cash on Hand

Approved Fund Level
Amount

All Expenditures Must Be Supporied By Receipts In Order Of Listing’

37.95

736.51
15.75

19.21

GLAcct

Cost Center
5444

'DETAILS OF EXPENDITURES
Dept Distribution
Use Order
5444
5461 7614
5462 8191
5465 8191
8191 $

To Whom Paid And Jtem
Description

Date
10.00

New England Business/dental
Scotia Prince/postage, internet

Petty Cash/sweater for lobby work
Petty Cash/kettle,toaster for staff

436

$
3 87.50

9/25/02
10/03/02
10/02
10/28/02
roo
American Red Cross/Balance owed

8191

5463
7613

from first aid course
AN

3]

=

10/31/02

10/62/02

Bank Charges
Bank charge for checks printed

911.28

#5464 void

Total Expenditures

Summary of Expenditure
Amount

Distribution
Cost Centre  GL Acct

Authorization and Approval
Order

I certify that the above expenditures were incurred on
Date (/2 7/ 2,

Government Business

Custodian c‘:(/, 7}-447/?/
The above expendi;ures were authorized by me,
Date
Date

$0.00

Signed

Position

Additions and extensions certified correct
Date

Summary Total

Initialed




T T KeyBank ’ ‘ .

L PO, Box 22114
Albany, NY 12201-2714
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NOVA SCOTIA INFORMATION CENTER
OPERATING ACCOUNT

468 COMMERCIAL ST

PORTLAND ME 04101-4637

Business Banking Statement
October 31, 2002

page 1 of 2

28028611

Questions or comments?
Call cur Key Business Resource Center
1-888-KEY4BIZ (1-888-538-4248)

Enroil in Online Banking today at Key.com.
Access your available accounts, transfer funds and view your transactions right from your PC.

KeyNotes
bl 4
KeyBank offers an Account Analysis service which provides a method of poaling multiple &3
business checking account balances to offset services fees and charges. To learn more -
about our Account Analysis service please call the Key Business Resource Center at pi 2
1-888-KEY4BIZ. -3
£ X
T Y
== ;
o
Key Business Checking 28028611 N
NOVA SCOTIA INFORMATION CENTER Beginning balance §-30-02 ™~ $4,207.53
OPERATING ACCOUNT 1 Addition +3,394.59
6 Subtractions -806.92
Net fees and charges -4.36
Ending balance 10-31-02 / _-8$6,690.84
Got. 92
Additions Deposits Date  Serial # Source N —Z/——é—é—-
10-3 Customer Deposit EW $3,334.58
Total additions — $3,394.59
Subtractions
Checks * check missing from sequence FIEs T ol
5444 10-3 _$37.95 5462 15.75  *5485 10-28 Y
* 5461 10-4 1 /736.51 5463 10-11 10.00  Total checks paid $819.42
Withdrawals Date Serial # Location
10-2 Check/Supply Purchase $87.50
$906.92

Total subtractions

28028611 - 01981
73924
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Business Banking Statement

. @ as. October 31, 2002
page 2 of 2

28028611
Fees and Date Quantity _Unit charge
charges  10-31-02 Maintenance Service Charge 1 8.00 -$8.00
10-31-02 FDIC Charge 1 .06 -.08
10-31-02 Checks/Withdrawals Paid Charge 5 18 -.890
10-31-02 Charge For Deposits Made 1 25 . =25
10-31-02 _Foreign Deposited items Charge 1 .08 -.09
10-31-02 Earnings Credit 1 4.94 +4.94
Fees and charges assessed this period -$4.36

Some or all of your monthly maintenance and service charges may be offset by an
Earnings Credit Allowance that is calculated based on your investable balance.
To determine the Earnings Credit Rate that was used to calculate your Earnings
Credit Allowance for this statement cycle, please call the number listed on the

sumrmary page of your stalement.
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KeyBank Business Banking Statement

P.O. Box 22114
Albany, NY 12201-2114 November 30, 12002
page 1 of 2

28028611

|"unlnlln“”mm"|]u|l"u|l“|Iulll"lllnh"ml Questions or comments?
LDVA SCOTIA INI?DOI;S':A'?'?%],NR EHEJ ﬁl_‘;_ ER Call our Key Business Resource Center
OPERATING ACCOUNT 1-888-KEYABIZ {1-988-209-4249)
468 COMMERCIAL ST hd
PORTLAND ME 04101-4637
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Enroll in Online Banking today at Key.com. ~
Access your available accounts, transfer funds and view your transactions right from your PC.

Key Business Checking 28028611

NOVA SCOTIA INFORMATION CENTER Beginning balance 10-31-02 $6,690.84
OPERATING ACCOUNT 1 Addition +2,130,5f}
7 Subtractions -356.99
Net fees and charges -4.34
R Ending balance 11-30&)2’ $8,460.15
- %H'L ?I Q @ o 4 )
v 3¢/.33
Additions Deposits Date  Serial # Source
14-20 Customer Deposit $2.130.64
Total additions $2,130.54
Subtractions
Checks * check missing from sequence
5468 11-6 /§75.90 5470 11-6 96.57 *5475 11-29 75.00
5467 11-6 " 19.90 5471 11-14 49.72 Total checks paid : $356.99
* 5463 11-26 i} L29.95 *5473 11-29 g.95
/i etes Vel
Fees and Date Quantity __ Unit charge

charges  11-29-02 Maintenance Service Charge 1 8.00 -$8.00
11-29-02 FDIC Charge . 1 .06 =08
11-29-02 Checks/Withdrawals Paid Charge 7 18 -1.26

1

1

1

11-29-02 Charge For Deposits Made .25 -.25
11-29-02 Foreign Deposited Items Charge .09 -.09
11-29-02 Earnings Credit 5.32 +5.32

, Fees and charges assessed this period ‘ -$4.34

V-3
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Statement of Petty Cash Expenditures

Order

(MZIQ 2/0 3

Cost Centre  GL Acct

Custodian M‘.— Date
¥

The above expenditures were authorized by me.

Signed

Position

Date

Date

Initialed

Additions and extensions certified correct

Date

Docwnent # Reference Doc. # Sample Doc. #
Departinent  Tourism & Culture Division Tourism
Cheque Payable to: (Name and Mailing address) Vendor Account Date
Kay Bant of Maine C/O Sadie Thomas-Frye 11/31/02
468 Commercial Street, Portland, Maine 04101
Suppcode 50000087
All Expenditures Must Be Supported By Receipts In Order Of Listing | PETTY CASH FUND:
Expenditures on this Statement h] 361.33
Cash on Hand $ 8 6b0.5(
Approved Fund Level
DETAILS OF EXPENDITURES
Date To Whom Paid And ltem Dept Distribution Amount
Description ‘ Use Order Cost Center  GLAcct
11/04/02 | New England Business/dental 5466 8191 3 75.90
11/04/02 } Great Works Internet 5467 7841 L 19.90
11/04/02 | Saltscape/extend subscription 5469 8181 b 29.95
11/04/02 } Warren's Office Supply/printer 5470 7613 $ 96.57
supplies
11/04/02 | DHL/courier shipments to Halifax | 5471 7616 $ 49.72
11/27/02 | Great Works Internet/dial up 5473 7841 $ 9.95
service
11/27/2 | Eastern Carpet/carpet cleaning 5475 8191 $ 75.00
11/31/02 { Bank charges 8191 $ 4.34
o
z ™M
Lop)
.y
E 5
N D
4 I
Total Expenditures $ 361 g >
oD
Authorization and Approval N §
Summary of Expenditure ~N
I certify that the above expenditures were incurred on i
Government Business Disiribution Amount



