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U.S. Department of Justice Exhibit A to Registration Statement
Washington, DC 20530 Pursuant to the Foreign Agents Registration Act of

1938, as amendeq

-accomplished by filing an electronic ExhibitA form at http://www.fara.gov.

‘Privady Act:Statement, The filing of this document s réquired:by:the Foreign Agents-Registration Act of 1938, as:amended, 22 U:S.C. § 611 et seq.,
:for the purposes of registration undef the Act-and public.disclosure- Provision ofthe informatioh requested is mandatory “and:failure-to provide this
‘inforntation:is subject to the penalty snd enforcement provisions established in Section: $iof the Act. Every registration:statement, short form
registration statement, supplemental statement, exhibit, amendment, copy of informational materials or other document or-information filed with the
Attormney General under this Actis a'pablic.sécord.dpén;to public examination, inspection. snd ¢opymi duriiig the:posied biisingss holirs:ol the.
Registration Uniit in Washington; DC. ‘Statemients ate also available online at the Registration: Unit'sivebpage: hitp:/fwivw.farsgay. One copy of
every such document, other than informational materials, is automatically provided to:tlie Secretary of Stite pursuantito Section 6(b) of the Act, and
copies of any and all documents are routinely made-available to other agencies, departments and Congress pursuant to Sectioni-6(c) of thie Act. The
Attorney General also trarismits a semi-annual report to Congress on the administration of the Act which lists the names of all agents registered under
the Actand the foreign principals they represent. This report is available to the-public in print and online at: http://www.fara.gov.

Public Reporting Burden. Public reporting burden for this collection of information is estimated to average .49 hours per response, including the
time £ iewing instructions, searchingexisting datw sources, gathering and maintaining the data needed, and cotpléting and revigwing the”
‘collecti information. Send:commentsregarding this burden estimate ot any-other ds ‘this:Collecti information, including suggestions

“for reducing this-burden o Chief; Registration Unit, Countercspionage Sectivi; Natforiat Security Division, U.S. Department of Justice, Washington,
DC 20530; and to the Office of Information and Regulatory Affairs, Office of Management and Budget, Washington, DC 20503.

B S PP — - SE— A T senaTOY
DUTKO WORLDWIDE, LLC
412 FIRST'STREET SE #100 ' : _ / O "/[
WASHINGTON DC 20003 O

3. Name of Foreign Principal ‘ |4. Principal Address of Foreign Principal S
MOROCCAN AMERICAN CENTER FOR POLICY | 1220 Street NW #411

' - Washington, DC 20005

5. Indicate whether your foreign principal is one of the following:
[] Foreign government ‘
(1 Foreign political party
XI Foreign or domestic organization: If either, check one of the following:

7 Partnership ' O Commiittee
O Corporation [ Voluntary group
[ Association Other (specify) 'non-proﬁt organization

{1 Individual-State nationality

5. Ifthe foreign principal is a foreign government, state:
a) Branch or agency represented by the registrant

N/A -

b) Name and title of official with whom registrant deals
/A ’

a) Principal address
N/A

b) Name and title of official with whom registrant deals  N/A

¢) Principal aim  N/A

Formerly CRM—157
FORM NSD-3
. Revised 03/11
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‘8. Ifthe foreign principal is not a foreign govemment or a foreign’ polmcal party:
a) State the nature: of the busmess or- actxvnty of thlS fore1 rmmpal

broad range of Moroccan us relatlons

¢ b). Is this foreign- principal:.

Supervxsed bya forexgn governiment, foreign political party; or othet forexgn prmcxpal Yes K No O
,Owne_d_by aforeign government;; -foreign political pany or.other forexgn principal | Yes [] No
" Directed by aforeign government, foreign political party, or other foreign principal Yes X No [
% .Controlled by a foreign government, fore_lgn‘polmcal_;pa,rty, or other_ foreign principal Yes [ No
Financed by a foreign government, foreign political:party; o other foreign principal Yes &1 ‘No [

Subsidized in part by a foreign government, foreign ppligi@l-aa;@, or’oghgp f_ci_;'reignipri_ri_'cipal. Yes K] No [J

9. Explain fully all items answered "Yes" in Item 8(b). -(f additional space is heeded, a full insert page must be used.)
The Moroccan American Center for Policy is funded by the Goyernment of Mofocco. The'Moroccan American Center for Policy
é- is a registered agent for the Government of Morocoo.

forexgn principal, state who owns and controls it.
N/A

EXECUTION

In accordance with 28 U.S.C. § 1746, the undersigned swears or affirms under penalty of perjury that he/she has read the
information set forth in this Exhibit A to the registration statement and that he/she is familiar with the contents thereof and that such
contents are in their entirety true’ and accurate to the best of his/her knowledge and belief.

Date of Exhibit A |Name and Title ‘ ‘ o [Signatures
S,I7 [( Mark irion, CEO (per board resolution) o
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OMB NQO. 1124-0004; Expires F cbrumy ’8.2014 .

Exhibit B to Reglstratlon St tement

Pursuant to-the Forelgn Agents Reonstrat]on Act of
1938, as amended .. . :

_ At musx fm msh as-an Exhibit B copies ¢ of each written agr cemem and x\u. teimé 1nd condmons of each oml agteemuxl
':Forc)gn pr_ updl mc!udmg aly modlﬁcduons of such agreements, or, whére no'contiact exists,.a full’ Stalcmcm of all:ihe circumistances by
: s,acting as an agent of a forcign principal. Complmnce is accompllshcd by f'lmg an’ clccuomc B \hlbu B form at

lhe filing, o( this document i§ required for the F areign Agents Rcysmuon /\ct of 1938 a8 mmnded 22 U S C § 611 er seq.,
forthe pulpos regist tion under the Act and public disclosure. Provision-of the information tequested is \vandatory, and failure Lo provide
“thiginfor mation is subject o thé penalty and enforcement provisions established in Section 8 of the Act. Every registration statement, short form.
] i, supplemental statement, ‘exbibit, amendment, copy of informational, materials or.other documeiit or mfonmuon filed with the -
I mdex this’Actis a publlc record opeh Lo public examination, inspection and cépying duiing’the posted: busmcﬁs hours of the
cgnslmll i Washinglon, DC.-Statements are also available online-at lhc Registration Usiit's webpage: 1t \v.fara.gov. One copy of

y, such locumcnl other:than mfoxma(nona] mmcndh, is antomatwally prowdcd lo the: 'Secrel’u y.0f, Shte pursual to Scétioin 6(b), of the Act, and
[ eclion: 6(cyolthe Act. The:
S of«\ll ﬂgcms Ieyslet ed under

ablic Repotting Burden ’ubhc lcpotlmg burdcn 101 lh\s co]lccuon 0(' mfoxmauun 1S’ cstunatul {6 avérige:33. hours per responsc, mcludmg the
e fm 1ev:ewmg,msuucuons, scarching existing data sources, galhenng and maintaining the-dataneeded; and:completing:and reviewing: the
‘collcetion ofit i Send comments regarding this burden estimate or any-other aspect of this: collectioii of information, including suggestions
o redueing b b\udex o Chief, Registration Unit, Counterespionage Section, Natiohal Sécurity Division, U'S, Department of Justice, \«Vﬂslm\g\on,
: ;D(. 20530‘ and lo the: O(f“cc oflnl'ormauon and Rcﬂula(ony Aﬂ‘aus Officc of Mmmgunent 'md Budge( Washmgton DC 20503 :

42 Registratio‘n"No. o

 DUTKO WORLDWIDE, LLC:

3. Name of Foreigh Principal

* Moroccan American Center for Policy

Check Appro;)riatc Box: '_»

4.4 The 'lgleement between the registrant and the above-named foreign pnncxpal is a formal written contract. If this-box is
checked, anach a copy ofthe contract to this exhibit.

5.0 Them isno fonml written contract between the xchstmnt and the foreign principal. The agreement with the above-named

'-fmelgn punc:pal has resulted from an exchange of correspondence. If this box is checked, atiach a.copy of all pertinent
con_esvp_or_ldeuce including a copy of any initial proposal which has been adopted by . uefcrencc in such correspondence.

6. 3 The agreement or understanding between the registrant and the foreign pnnClpal’ is the' resu]t of néither a formal written
contract nor an exchange of correspondence between the parties. 1f this box is checked, give a complete description below of
the terms and conditions of the oral agreement or understanding, its duration, the fees and expenses, if any, to be received.

7. Describe fully thenature and method of performance of the above indicated agreement or-understanding.

Please see the services described in the attached contract.

Formerly CRM-155 } ' FORM NSD-4
: . Revised 03/11
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; :8 Desmbe 1 tu lhe acuvmes lhe reglstmm engages m or proposcs to cnga"e in on bchalf of the above fmexgn prmcxp'xl

General pubhc relanons actwmes, as descnbed m the

9 Will the activitiés on’ beh'\lf of! the '1bove formgn prmc:pal mclude po] al activities as defined in-Section 1{0) of the Actand in

‘the footnote below?’ Yes Xl “No E]

i lfyes descnbe alt such pohmal activities mdmatmg, amona other thmg,%, the rehtlons interests or policies to be influenced
together with the means to be employed fo achieve:this purpose, R :
‘General public relatnons activities anned at xmpactmg us op:mon 1eaders concermng US/Moroccan relataons, as descnbed in
the attached contract, ‘ .

EXECUTION

In accordance with 28 U.S.C. § 1746, the undersigned swears or affirms under penalty of perjury that he/she has read the
information set forth in this Exhibit B to the registration statement and that he/she is familiar with the contents thereof and that such
contents are in their entirely true and accurate to the best of his/her knowledge and belief. / '

Date ot ExhibIL B~ | Name and Tile ‘ STgnati v
T LA o
6,/2 // Marklnon CEQ {per board resofution) 7
: / .,»s’ ».rrf Y

Foomote: Pifitical actibiy as ddmud n Sccuon )(o) of the Act means any dcnvt(y which Hu, person engaging in b{m:mmu-omh Srsgrson intends to, in my way influence
any agency or official of the Govémnmens of the United States or any section of the public within the Ynited St3les-with reference o Ionmulﬂ\mg, adoptmg, or chy mun;, the
domestic or forcign policies of the United States or with reference to the political or ptll)lu,WstS’ policies, ar relations of a government of a foreign country or 2 foreign political
party:
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May.16, 2011°
© Joshual Rosenstein -~ . . L e
_+ Vice. President & General Colinsel : S
0 Grayling Worldwide,
~ 412 First Street, SE = "~
“Washington;"DC:20008 -

- (MACP) will retain the services of Dutko Grayling Worldwide, LLC, awholly-— "
- ‘owned subsidiary of Dutko Worldwide, LLC ("Dutko) from May 16, 2011 to. .

. December 31, 2011.

Ihbthis" regard, D‘utko 'wiil.prov"ide s'ervicebs related to the dbjectiveé’ of th'et‘

organization and:its related NGOs (under the brand of the Moroccan . _
American Center), i.e. the Moroccan American Cultural Center (MACC), the
Moroccan American Trade & Investment Council (MATIC), in terms of
positively affecting relations between Morocco and the United States.

Dutko will focus on‘kservi‘c.es related to the media, news and policy makers,
NGOs and influential organizations, outreach to the key constituencies and
-media, and other.groups .and individuals. As such, Dutko will provide, among

others, the following: -

. Coordinate work product with MACP’s other consultants; .

] Iden’tify.an_d assist in outreach to independent sources of research or

. advocacy which support MACP's agenda;

. Assist with public relations efforts; . ; '

. Participate in the development and implementation of a strategic
communications pltan;

J Assist in media relations;

. Assist in media outreach, campaign development, and thought
leadership. '

The agreement to provide services commences May 16, 2011 for a monthly
fee of $10,000 based on invoices submitted monthly.  Payment of the
monthly retainer-and-any approved expenses is due upon receipt of Dutko's
invoice, Should MACP allow its account to fall more than ninety (90) days in
arrears, Dutko retains the option of suspending its professional services
called for in this Agreement until payment arrangements are made tc the
satisfaction of Dutko;
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!ease note that ezther party may cance! or change the_-,te

!ocatson of the other party. .

o -"ﬂWe also require. Dutko asan orgamzatlon to ngn a COﬂfdenUahtY agreement"f S
'Drotect our actrvutxes and mterests U T

) head of the-Communications Tearn. Dutko: personnel ‘will take part

“Communications Team and MACP- meetings and’ aSS|gnments s'n

xpected-that. Dutko will prov:de written . reports in a timel /-fash
'ts_ actlv;tles U . 3

“We' look forward to a productlve and eﬁ‘ectlve reiatronshlpvw _Dutko. Ptease; '
sign-a ‘copy of this letter and return to MACP. to mdlcate your agreement wnth_
. the terms and condmons of your consultancy : . SR

o ;Best personal regards,

Fat)ma Zohra Kurtz
~ Vice President of Qperations

, Attachment Confidentiality and Non- -Compete Agreement
I Consultant Expéense Reimbursement Guidelines

Joshua Ian Rosenstem ’ Date:

?H‘
Joshua lan Rosenstein E’JW et “a‘&'t’&é‘“&i;’ s

[One: 8 nos lbl))aos—moﬂ

For Dutko Worldwide and its subsidiary, Dutko Grayling Worldwide LLC
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'f".'j;MACP agrees at atl t;mes to. comply w:th terms 3
. Practices Act and all other pertinent. laws, rules. and regulattons,{that may
o -,'impact this Agreement MACP-agrees. to: no Bl :
. become aware of any of person afﬂhated ith

o upon any actual threatened aHeged “ori '_estugated vnolat:on the Fore;gn

. Corrupt Practices Act by MACP; or upon indication’ that the: repre entattons

" ‘made in this Agreement- concermng ‘FCPA compliance by MACP were, false or
no Ionger remam true ‘ . L :

2. thh the exceptuon of mdemmﬁcatlon for FCPA v1olattons descnbed in this
‘paragraph, in no-event shall either:party be liable: for any indirect, specual
incidental, punitive or consequential damages even if.it: has advance notice -
of the possibility of such damages. ' In.ng event shall- Dutko be liable:to MACP
in an amount in excess of compensation paid to . Dutko during the preceding,
twelve months before the determination of liability. MACP agrees to fully
indemnify and hold harmless Dutko for any damages, costs, fees-and
expenses (including attorneys’ fees, court costs, and any’ damages) arising -
from or in any way connected to any investigation into-any actual or alleged
violation of, or any claim or suit concerning any actual or alleged violation
of,the foreign corrupt practices act or-any other law, rule, or regulation, by
MACP or MACP's affiliates, agents, representatxves, managers, directors, or
employees;

3. During the life of this Agreement and for six months after termlnatxon ‘of this
Agreement, MACP agrees not to hire or solicit for hire as employee or
independent contractor, any person currently employed or-engaged by Dutko
who provides any services to MACP 'during the life of this Agreement, without
the prior written consent of the Company.

4. MACP recognizes that Dutko may periodically be required to file registration
or disclosure forms which may require MACP’s signature and/or input. MACP
agrees to cooperate in efforts to file these disclosures, including, but not
fimited to, prov»dmg timely Stgnatures on disclosure forms provtded by
Dutko,

5. This Agreement, including its drafting, construction, and performance, shall
be governed and construed in accordance with the laws of the District of
- Columbia without regard to any choice of law or canflict of law provisions,
and any disputes shall be heard in a court of competent jurisdiction located in
Washington, D.C, ,
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: 'fr--May 16, 2011, by and between ,
: mcludmg but not hmxted to The

- , NW Suvte 411 Washmgton
- D C. 20005 (ther : Worldwnde LLC (the "Cons_ultant"')

- located at 412°Fir

_and prOprletary systems WhICh are’ of
are critical components to |ts presentatlon

~ raterials. and presentatlons made _o’ *beh f_'of the Cllent to further its purposes(s),
and '

’ WHEREAS as an- mtegral part of: the relatlonshlp to be established: between
- the Client .and the Consultant, the Consultant: will become privy to confidential
information that is more fully defined below and - -

WHEREAS, it is the Client's: bellef that the dissemination by Consultant of
any such confidential information to any third party who would be a person not
directly affiliated wnth the- Chent WI” be* harmful and damagmg to the interests of
the Client. :

 NOW THEREFORE, in consideration of the Recitals set forth above and”
promises set forth below, the Consultant agrees as follows:

A. Definitions:

1. Protected” Materlals The mformatlon that is to be treated as
protected shall include all confidential material derived from, obtained from, or
relating to the internal operations of the Client and all its materials, whether written,
electronic or oral- in nature, whether they are in the form of discussions,
presentations or distributed materials, and that are generally used in the operation
of the Client's business or are dlscussed by Consultant with a member of the
Client's staff.

2. Prohibited Persons: Any person (a) who is not directly affiliated
with the Client or its staff, (b) the general public, and ( c) any persons or entities
in competition. with the Client. : : _

'B. Non Dlsclosure of Protected Materials:
The Consultant uncondltlonally agrees not to disclose to any Prohibited

Page 1 of 4
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j%bt'fe‘i'_c'-t’ed- M'a__téri'aIs,»:dir,éct-ly or indirectly, without -
the Client or its authorized. staff. Any such written
d in:its scope and interpretation against disclosure

_v,nj.Ma;te_l“i'alvs_,,fffs:,hfaI_.I' be strictly construed in it scope to maximize the

ited Person; and shail be strictly: construed in its scope.to limit’
ormation which constitutes Prohibited Materials. Lo '

.shall.not apply:to.(a) information ‘which is required to be L
without limitation, pursuant to a subpoena or other similar .
er; Consultant shall give prior timely notice of such'.

or obtained by Consultant is legitimately in the public domain;
comes part of the public domain through no act, omission, or
ormation which was developed ST

independently by
‘hadno -conflden,tiaj‘lit'_

b'c_')’r fid‘uci_ar‘-)'i obligation to‘the”»Cl'ien”t with respect to'such -

c.. N ";Du'r'atiori_fbf'-:»tvﬁlis_f_i'A'_c:re‘e'm_e’nt;‘ L T _ o o
e _‘Th‘ezj‘l‘en'(j_'_tH'{;Q?fvt'inf_\_é this Confidentiality and Non-Compete Agreement -
Sh'a'l,l_krem’a;_in"",jri effect i_s“i;ridefinitely,‘ ‘or until released in writing by the Client. ’

D. . Termination of Consultant's Work for the Client:

' -+~ On the termination of the Consultant's refationship ‘with the Client, the
Consultant shall returh to the Client all documents and property of the Client. The
Consultant further agrees not to retain copies, notes or abstracts in any form of
any of the Protected Materials. The Client is entitled to notify any future or
prospective employer or third party of the existence of this Agreement, and shall be
entitled to full.injunctive relief for any breach hereof. :

E. - Non-Compete: o , :

, The Consultant agrees that if there is a termination of the employment
relationship that the Consultant will not engage directly in the same business as
the Client on behalf of the Government of Morocco or for the Government of Algeria
or its agents.or the Sahrawi Arab Democratic Republic (SADR) or its agents for a
period of one (1) year. The scope of the business of the Client is defined in
Appendix 1 of this agreement.

F. ' Damades and Remedies: ,
1. The Consultant acknowledges that a violation of the terms of this
Agreement will cause damage, injury and harm to the Client, and the injury and
harm -is ‘not yet ascertainable to Client or to the Consultant. The Consultant
acknowledges that any such damages will be difficult if not impossible to calculate
in monetary terms, and will be irreparable to the Client. The Consultant agrees

Page 2 of 4
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It of:a breach “of this Agreement, the Consultant will not oppose a
quitable:relief, “including any 'aiffirm'ativv'e':tempo_r'aryv, restraining.order,
t-notice; “any:.preliminary injunction; and/or-apermanent order to
ther violations of  this Agreement, in addition to-.any. prayer for
Iiéf,fbr"d;a-m‘ag_'e's’!s'uffer'e__d by the Client. S
«The Consultant agrees that upon written notice from the Client or

eclaring.a ' breach of this ‘Agreement, . that the -Consultant shall
-cease all further activities which are, .or are claimed, by the Client to
f this Agreement.. -~ 0 T AT

If:any. 'fl,e,gal_s_aCtiQ_n or pr'oc‘eeding,~in'cluding,iany _arbi_tratiohl“,o‘f'_di;sp,utjes»,,. .
of,-or :relating to, this Confidentiality and Non-Compete."Agreement is

ies, the prevailing party shall be entitied to.reasonable attorneys'

-costs and expenses. incurred in the action or-proceeding: " - . -

©' - Miscellaneous: ‘ o T S

e o1i.Governing Law: This Agreement shall be construed. under the laws

e-District of .Columbia, and its courts shall have. sole exclusive jurisdiction.

Sl Ui st 2 Place of Performance_::PerfOrmancef_under-this»A'g'_reemen_t_ shall be
 deemed to.be the place.this Agreement is.enteredinto. LT
© LT3y Successors and Assigns: This Agreement shall inure: to. the benefit

. of, “and- shall be held ‘accountable against, all._personal representatives, heirs,

. successors,‘and-assigns to the parties hereto. R '

.o 4. Severability: In the event any part of this Agreement is held to be
void, voidable, or. unenforceable for any reason whatsoever, the remainder of this
Agreement not -held” be void, voidable, or unenforceable by a courtof competent
jurisdiction shall remain in full force and effect. o .

o 5. Entire Agreement: The parties agree that this' is the complete
agreement. of. the parties on the subjects contained herein and all prior oral
dis;cu'ssions»_have been merged herein and made a part hereof. . . = : )

o ’ 6. Counterparts: - This Agreement may be executed in counterparts. If
executed in counterparts, each shall be deemed an original and all, taken together,
shall-constitute one and the same instrument, . o

The parties have executed this agreement on the date first mentioned above.
Digitally signed by Joshua lan Rosenstein

M DN: en=Joshua lan Rosenstein, o=Dutko Worldwide LLC, ou,
JOS h U a I a n : ROS e n Ste I n erhail_:joshua,rosenstein@dutkoworldwide.com. c=Us

Date: 2011.05.16 13:26:58 -04'00'

Client Representative Date
Dutko Grayling Worldwide, LLC

Page 3 of 4
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'-Appendlx 1 - Descrlptlons of NGOs’ “Busmess” (Ref Sectlon “E")

*-Moroccan Amerlcan Center for Pollcy, Inc.

, i.The Moroccan Amerlcan Center for Pollcy (MACP) isa non profrt organlzatlon whose
prmctpal mission is to inform -opinion makers, government officials and an interested °
_publlc |n the United States about polltlcal and soclal developments in. Morocco and

Maj sfty ng Mohammed VI that focuses on enh

cmg a broad range of Moroccan-
?%3'relat|ons : . N

':Moroccan Amerlcan Trade & Investment ouncil

'The ;Moroccan Amerlcan Trade and. Investme, -ounc:l (MATIC) was establlshed-
o under ‘the Royal Patronage of His ‘Majesty:King Mohammad VI as a vehicle to
: '.promote ‘Moroccan-US economic ‘and commercial relatlons ‘MATIC ‘is”an American
S vbased non-profit trade association that assists the- country of Morocco-in its quest to -
= encourage economic growth and stablllty through the' promotlon of ltS prlvate sector

. Moroccan Amerlcan Cultural Center; Inc
. The Moroccan American Cultural Center (MACC) works to build.stronger cultural and

educatlonal ties between Morocco-and the U.S. through its support of programs that
-enhance bilateral relations and cooperatlon ”- X

Page 4 of 4
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Ex'.pehse Reimbursement Policies
MAC NGOs
March 2011

: "v'}Exn_:e"n‘se"Re'imbu'rsement.Rol.i’c'v forConsultants ,'

1 Deﬂmtxon

© NGOs to perform servuces as outlmed in the Personal Serv:ces Contract (PSC)
: ‘or Ietter of- engagement The term of the con '_act and detalls in the Ietter of

expected ona blweekly or monthly basrs, pendmg on the condltlons
defined in the PSC,: '
b, The consu)tant Wl” use the MAC travel exp_ nse report sheet for recordlng
“and submitting expenses;, .. . . ’
- c. Receipts are to be: affixed mdrvndually to letter S|zed sheets and attached
to the expense report sheet for ease of review and notation.
d. Expenses not backed-up by a receipt-or’ wrltten explanatlon where no
. receipts are avallable wnl! not be reambursed

3. Travel Expenses ‘
a. Class of air/train travel’ : :
» Consultants travel coach class domestlcally and mternatvonally
¢ Consultants should make all possible efforts to reduce travel costs
through bookmg in advance and avondmg, when possible, changes that
increase costs.
» Consultants may elect busmess class tram travel for trips over three
. hours.
*  Waivers to these ‘guidelines must be pre approved by MAC.

b. Prepayment of air/train travel tickets
» All travel arrangements are to be coordinated and approved by MAC -
prior to travel.
e MAC will charge approved travel prior to the trip to the appropriate
travel card retamed by MAC.

¢. Submission and reimbursement of lodgmg, focal transportatcon other

charges

» Lodging and local transportation expenses that are not covered by the
client will be reimbursed by MAC within five business days of receiving
appropriate receipts. v

o Consultant should always balance convenience and cost in selecting
local transportation, for example, consultants will use taxis not
timousines for local transport unless accompanying VIP guests.

» Laundry charges will be reimbursed for trips over four days.

Received by NSD/FARA Registration Unit  05/19/2011 2:55:08 PM



Received by NSD/FARA Registration Unit 05/19/2011 2:55:08 PM

Expense Relmbursement Pollcxes
- . MACNGOs = ‘
. March 2011 o

e _Busmess ofﬂce expenses related to the prOJect w;ll be relmbursed by

T . "MAC With: approprlate documentatlon

Ce 'Personal expenses mcludlng gifts souvenirs, health--and groommg' '
~services, will not be reimbursed- by MAC.

e '“Consultant should limit personal calls charged to MAC based on:
»common sense and famlly needs s S

o d Food entertamment' beverages .
. Typicalfood. expenses W|ll be relmbursed by MAC based on recelpts or .
documentatlon o ’ :

e MAC will rot relmburse for alcoh.ol consumptlon o .

_— ‘Entertamment recelpts should list- purpose, partICIpants and afflllatlons[-”

L f possible, to comply with IRS" regulatlons

e Any specnal"events -e.g. hosted: meals, should be pre- approved by the,-
consultant’s llarson at MAC.

e - Tips should’ be: aggregated on a dally ba5|s and mcluded on the '

. expense report

4 Other expenses o ' :
- MAC will ‘not: relmburse for overhead expenses such as FARA reglstratlon
fees local transportatlon such as: to/from MAC administrative fees, etc

5 Beneﬂts o '

. MAC does not generally prowde benefits to its consultants However
consultants may opt to participate in. MAC’s health insurance at their own-
vexpense unless otherW|se defmed in the PSC.
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