
2. Registration Number

7473
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INSTRUCTIONS. Furnish this exhibit for EACH foreign principal listed in an initial statement and for EACH additional foreign principal acquired 
subsequently. The filing of this document requires the payment of a filing fee as set forth in Rule (d)(1), 28 C.F.R. § 5.5(d)(1). Compliance is 
accomplished by filing an electronic Exhibit A form at https.7/www.fara.gov.
Privacy Act Statement. The filing of this document is required by the Foreign Agents Registration Act of 1938, as amended, 22 U.S.C. § 611 er seq., 
for the purposes of registration under the Act and public disclosure. Provision of the information requested is mandatory, and failure to provide this 
information is subject to the penalty and enforcement provisions established in Section 8 of the Act. Every registration statement, short form 
registration statement, supplemental statement, exhibit, amendment, copy of informational materials or other document or information filed with the 
Attorney General under this Act is a public record open to public exammation, inspection and copying during the posted business hours of the 
FARA Unit in Washington, DC. Statements are also available online at the FARA Unit’s webpage: https://www.fara.gov. One copy of every such 
document, other than informational materials, is automatically provided to the Secretary of State pursuant to Section 6(b) of the Act, and copies of 
any and all documents are routinely made available to other agencies, departments and Congress pursuant to Section 6(c) of the Act. The Attorney 
General also transmits a semi-annual report to Congress on the administration of the Act which lists the names of all agents registered under the Act 
and the foreign principals they represent. This report is available to the public in print and online at: https://www.fara.gov.

6. Country/Region Represented 

CANADA

1 "Government of a foreign country," as defined in Section 1(e) of the Act, includes any person or group of persons exercising sovereign de facto or de jure political jurisdiction 
over any country, other than the United States, or over any part of such country, and includes any subdivision of any such group and any group or agency to which such sovereign de 
facto or de jure authority or functions are directly or indirectly delegated. Such term shall include any faction or body of insurgents within a country assuming to exercise 
governmental authority whether such faction or body of insurgents has or has not been recognized by the United States.

U.S. Department of Justice
Washington, DC 20530

b) Name and title of official(s) with whom registrant engages 

Julia Bareman

4. Name of Foreign Principal 

Government of Alberta

1. Name of Registrant

Burke Consulting LLC

3. Primary Address of Registrant

404 Bobolink Avenue, Grafton, WI 53024

5. Address of Foreign Principal

Alberta Washington office, Canadian Embassy, 501 
Pennsylvania Ave., NW
Washington, DC 20001 6 7 8

FORM NSD-3
Revised 10/23

8. If the foreign principal is a foreign government, state:

a) Branch or agency represented by the registrant 

Government of Alberta

Public Reporting Burden. Public reporting burden for this collection of information is estimated to average .22 hours per response, including the 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions
for reducing this burden to Chief, FARA Unit, Counterintelligence and Export Control Section, National Security Division, U.S. Department of 
Justice, Washington, DC 20530; and to the Office of Information and Regulatory Affairs, Office of Management and Budget, Washington, DC 20503.
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Exhibit A to Registration Statement
Pursuant to the Foreign Agents Registration Act of
1938, as amended

7. Indicate whether the foreign principal is one of the following:

K Government of a foreign country1 

 Foreign political party

 Foreign or domestic organization: If either, check one of the following:

 Partnership  Committee
 Corporation  Voluntary group

 Association  Other (specify) 

 Individual-State nationality 
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b) Aim, mission or objective of foreign political party

No

No

No

No

No

No

11. Explain fully all items answered "Yes" in Item 10(b).
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Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

10. If the foreign principal is not a foreign government or a foreign political party: 

a) State the nature of the business or activity of this foreign principal.

12. If the foreign principal is an organization and is not owned or controlled by a foreign government, foreign political party or other 
foreign principal, state who owns and controls it.

9. If the foreign principal is a foreign political party, state:

a) Name and title of official(s) with whom registrant engages

b) Is this foreign principal:

Supervised by a foreign government, foreign political party, or other foreign principal 

Owned by a foreign government, foreign political party, or other foreign principal 

Directed by a foreign government, foreign political party, or other foreign principal 

Controlled by a foreign government, foreign political party, or other foreign principal 

Financed by a foreign government, foreign political party, or other foreign principal 

Subsidized in part by a foreign government, foreign political party, or other foreign principal
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EXECUTION

Printed Name SignatureDate

10/15/2024 Elizabeth Burke

 | Sign | 

 | Sign | 

 | Sign | 
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In accordance with 28 U.S.C. § 1746, and subject to the penalties of 18 U.S.C. § 1001 and 22 U.S.C. § 618, the undersigned swears or 
affirms under penalty of perjury that he/she has read the information set forth in this statement filed pursuant to the Foreign Agents 
Registration Act of 1938, as amended, 22 U.S.C. § 611 et seq., that he/she is familiar with the contents thereof, and that such contents 
are in their entirety true and accurate to the best of his/her knowledge and belief.

I Sign I /s/Elizabeth Burke



Received by NSD/FARA Registration Unit 10/15/2024 12:42:18 PM

EXECUTION

Date Printed Name Signature
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In accordance with 28 U.S.C. § 1746, and subject to the penalties of 18 U.S.C. § 1001 and 22 U.S.C. § 618, the undersigned swears or 
affirms under penalty of perjury that he/she has read the information set forth in this statement filed pursuant to the Foreign Agents 
Registration Act of 1938, as amended, 22 U.S.C. § 611 et seq., that he/she is familiar with the contents thereof, and that such contents 
are in their entirety true and accurate to the best of his/her knowledge and belief.

/ {/j A Sic



Check Appropriate Box:

7. What is the date of the contract or agreement with the foreign principal? 10/10/2024

8. Describe fully the nature and method of performance of the above indicated agreement or understanding.
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Privacy Act Statement. The filing of this document is required for the Foreign Agents Registration Act of 1938, as amended, 22 U.S.C. § 611 et seq., 
for the puiposes of registration under the Act and public disclosure. Provision of the information requested is mandatory, and failure to provide 
the information is subject to the penalty and enforcement provisions established in Section 8 of the Act. Every registration statement, short form 
registration statement, supplemental statement, exhibit, amendment, copy of informational materials or other document or information filed with the 
Attorney General under this Act is a public record open to public examination, inspection and copying during the posted business hours of the 
FARA Unit in Washington, DC. Statements are also available online at the FARA Unit’s webpage: https://www.fara.gov. One copy of eveiy such 
document, other than informational materials, is automatically provided to the Secretary of State pursuant to Section 6(b) of the Act, and copies of 
any and all documents are routinely made available to other agencies, departments and Congress pursuant to Section 6(c) of the Act. The Attorney 
General also transmits a semi-annual report to Congress on the administration of the Act which lists the names of all agents registered under the Act 
and the foreign principals they represent. This report is available to the public in print and online at: https://www.fara.gov

Registrant will provide activities for the foreign principal as a subcontractor pursuant to an agreement between 
the foreign principal and Capitol counsel

INSTRUCTIONS. A registrant must furnish as an Exhibit B copies of each written agreement and the terms and conditions of each oral agreement 
with his foreign principal, including all modifications of such agreements, or, where no contract exists, a full statement of all the circumstances by 
reason of which the registrant is acting as an agent of a foreign principal. Compliance is accomplished by filing an electronic Exhibit B form at 
https://www.fara.gov.

FORM NSD-4
Revised 10/23

3. Name of Foreign Principal 

Government of Alberta

1. Name of Registrant

Burke Consulting LLC

4. [x] The agreement between the registrant and the above-named foreign principal is a formal written contract. If this box is 

checked, attach a copy of the contract to this exhibit.

U.S. Department of Justice

Washington, DC 20530

Public Reporting Burden. Public reporting burden for this collection of information is estimated to average .32 hours per response, including the 
tune for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the 
collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions
for reducing this burden to Chief, FARA Unit, Counterintelligence and Export Control Section, National Security Division, U.S. Department of 
Justice, Washington, DC 20530; and to the Office of Information and Regulatory Affairs, Office of Management and Budget, Washington, DC 20503.

6.  The agreement or understanding between the registrant and the foreign principal is the result of neither a formal written 

contract nor an exchange of correspondence between the parties. If this box is checked, give a complete description below of 
the terms and conditions of the oral agreement or understanding, its duration, the fees and expenses, if any, to be received.

5.  There is no formal written contract between the registrant and the foreign prmcipal. The agreement with the above-named 

foreign principal has resulted from an exchange of correspondence. If this box is checked, attach a copy of all pertinent 
correspondence, including a copy of any initial proposal which has been adopted by reference in such correspondence.

2. Registration Number

7473

Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM
OMB No. 1124-0004; Expires October 31, 2026

Exhibit B to Registration Statement
Pursuant to the Foreign Agents Registration Act of
1938, as amended
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Yes No S

Set forth below a general description of the registrant's activities, including political activities.

Date Contact Purpose
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Set forth below in the required detail the registrant's political activities.

Method

11. Prior to the date of registration2 for this foreign principal has the registrant engaged in any registrable activities, such as political 

activities, for this foreign principal?

If yes, describe in full detail all such activities. The response should include, among other things, the relations, interests, and 
policies sought to be influenced and the means employed to achieve this purpose. If the registrant arranged, sponsored, or 
delivered speeches, lectures, social media, internet postings, or media broadcasts, give details as to dates, places of delivery, 
names of speakers, and subject matter. The response must also include, but not be limited to, activities involving lobbying, 
promotion, perception management, public relations, economic development, and preparation and dissemination of 
informational materials.

If yes, describe all such political activities indicating, among other things, the relations, interests or policies to be influenced 
together with the means to be employed to achieve this purpose. The response must include, but not be limited to, activities 
involving lobbying, promotion, perception management, public relations, economic development, and preparation and 
dissemination of informational materials.

Registrant will assist the Government of Alberta in building a strategic government relations and public affairs 
strategy, including direct advocacy with the United States Congress, the Executive Branch of the federal 
government, and state and local governments.

9. Describe fully the activities the registrant engages in or proposes to engage in on behalf of the above foreign principal. 

Registrant will assist the Government of Alberta in building a strategic government relations and public affairs 
strategy, including direct advocacy with the united states Congress, the Executive Branch of the federal 
government, and state and local governments.

10. Will the activities on behalf of the above foreign principal include political activities as defined in Section 1 (o) of the Act1. 

Yes g No 
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Yes No S

Amouiit/Thing of ValuePurpose

Yes No 0

If yes, set forth below in the required detail an account of such monies or things of value.

Recipient Amount/Thing of ValueDate Purpose

Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

12. During the period beginning 60 days prior to the obligation to register1 * 3 for this foreign principal, has the registrant received from 

the foreign principal, or from any other source, for or in the interests of the foreign principal, any contributions, income, money, 
or thing of value either as compensation, or for disbursement, or otherwise?

13. During the period beginning 60 days prior to the obligation to register4 for this foreign principal, has the registrant disbursed or 

expended monies, or disposed of anything of value other than money, in connection with activity on behalf of the foreign

principal or transmitted monies to any such foreign principal?

1 "Political activity," as defined in Section l(o) of the Act, means any activity which the person engaging in believes will, or that the person intends to. in any way influence
any agency or official of the Government of the United States or any section of the public within the United States with reference to formulating, adopting, or changing the
domestic or foreign policies of the United States or with reference to the political or public interests, policies, or relations of a government of a foreign country or a foreign 
political party.

2,3,4 Pursuant to Section 2(a) of the Act, an agent must register within ten days of becoming an agent, and before acting as such.

If yes, set forth below in the required detail an account of such monies or things of value. 

Date Received From Whom
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EXECUTION

Printed NameDate Signature

I Sign I /s/Elizabeth Burke10/15/2024 Elizabeth Burke

 | Sign | 

 | Sign | 

 | Sign | 
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In accordance with 28 U.S.C. § 1746, and subject to the penalties of 18 U.S.C. § 1001 and 22 U.S.C. § 618, the undersigned swears or 
affirms under penalty of perjury that he/she has read the information set forth in this statement filed pursuant to the Foreign Agents 
Registration Act of 1938, as amended, 22 U.S.C. § 611 et seq., that he/she is familiar with the contents thereof, and that such contents 
are in their entirety true and accurate to the best of his/her knowledge and belief.
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EXECUTION

Date Printed Name Signature
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In accordance with 28 U.S.C. § 1746, and subject to the penalties of 18 U.S.C. § 1001 and 22 U.S.C. § 618, the undersigned swears or 
affirms under penalty of perjury that he/she has read the information set forth in this statement filed pursuant to the Foreign Agents 
Registration Act of 1938, as amended, 22 U.S.C. § 611 et seq., that he/she is familiar with the contents thereof, and that such contents 
are in their entirety true and accurate to the best of his/her knowledge and belief.

/ {/j A Sic
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CONTRACT NUMBER: EXC25-001

- and -

BACKGROUND

Therefore the parties agree as follows:

DEFINITIONS

1.
(a)

(b) “Contract” means this document, Schedule A and Schedule B

“Effective Date” means the date first above written;(c)

(d)

(e)

(f) “Personal Information” means personal information as defined in the FOIP Act;

“FOIP Act” means the Freedom of Information and Protection of Privacy Act 
(Alberta), as amended from time to time;

“Materials” means any work, information, records or materials, regardless of
form, which are made, generated, produced or acquired by the Contractor or its 
employees, subcontractors or agents in the course of performing the Services;

Capitol Counsel LLC 
(the “Contractor”)

Pursuant to a request for proposals issued by the Province and a proposal submitted by the 
Contractor, the Contractor has agreed to provide certain services and materials related to U.S. 
government relations;

THIS CONTRACT MADE EFFECTIVE THE 10th DAY OF October , 2024. 

BETWEEN:

In this Contract:
“Business Day” means 8:15 am to 4:30 pm in Alberta from Monday through 
Friday excluding holidays observed by the Province;

Classification: Protected B
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HIS MAJESTY IN RIGHT OF ALBERTA,

as represented by the President of Executive Council 
(the “Province”)
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(g)

(h)

(i)

(j) “Term” means the contract period specified in clause 2.

TERM OF CONTRACT

2.

PERFORMANCE OF SERVICES

3.

PAYMENT

4.

(b) The Province shall pay the Contractor within 30 days of receipt of an invoice 
provided the requirements of clause 4(a) have been met.

(c) The Province represents and warrants that, as the purchaser of the Services 
provided under this Contract, no amount payable under this Contract is subject to 
the Goods and Services Tax (GST) or Harmonized Sales Tax (HST) under Part IX

“Services” means the work, duties, functions and deliverables described in 
Schedule A; and

This Contract shall be effective from the Effective Date until October 9th , 2026 unless 
terminated in accordance with this Contract.

The Province may, in its sole discretion, extend the Contract, under the same terms and 
conditions, for an additional term of up to 12 months to perform the Services.

(a) The Province agrees to pay the Contractor the amounts specified in Schedule B 
(Canadian funds) for completion of the Services in accordance with this
Contract. The Contractor shall be paid upon submitting an invoice and other 
supporting documentation required by the Province describing the Services for 
which payment is claimed.

The Contractor agrees to perform the Services in accordance with the provisions of this 
Contract and follow any directions from the Province regarding the performance of the 
Services. The Contractor warrants that it has the qualifications and expertise to perform the 
Services, and statements regarding the performance of Services made by the Contractor in 
its Proposal that is incorporated into, attached to or otherwise included in Schedule A are 
representations and warranties of the Contractor and form part of this Contract.

Classification: Protected B
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“RFP” means the Request for Proposal issued by the Province dated May 22, 
2024;

“Proposal” means the proposal submitted by the Contractor dated June 18th, 

2024;
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5.

RECORDS AND REPORTING

The Contractor shall:6.

7.

NON-ASSIGNABILITY AND SUBCONTRACTING 

8.
(a) The Contractor shall not:

The Contractor shall submit a written status report to the Province every month during the 
Term indicating:

without the prior written consent of the Province, which shall not be 
unreasonably withheld.

of the Excise Tax Act (Canada) as amended. The Government of Alberta’s GST 
Registration Number is

the Services completed during that reporting period;
the time schedule for those portions which are not completed; and
any other information requested by the Province in relation to the completion of this 
Contract.

The Province may order the re-execution of any Services or Materials which are not 
performed in accordance with the provisions of this Contract, in which case the Contractor 
shall re-execute the Services or Materials at the Contractor’s expense in accordance with 
this Contract.

(d) The Province may deduct from all payments to the Contractor such amounts as 
are required by the Income Tax Act (Canada) as amended, revised or substituted 
from time to time.

i. assign or otherwise dispose of any of its rights, obligations or interests in 
this Contract; or

ii. subcontract the Services (other than as specified in Schedule A)

(a)
(b)
(c)

(a) keep and maintain in accordance with Canadian generally accepted accounting 
principles complete and accurate books, records and accounts relating to this 
Contract and, on demand, provide to the Province these documents to examine, 
audit and make copies and take extracts; and

(b) keep the documents referred to in clause 6(a) for three years following the 
completion or termination of this Contract.

Classification: Protected B
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in.

PERSONNEL REPLACEMENT 

9.

(b) The Contractor shall:

COMPLIANCE

The Contractor shall:10.

MATERIAL OWNERSHIP 

11.

1.

ii.

(a) The Contractor shall not replace any employee, subcontractor or agent identified 
in Schedule A, or add any employee, subcontractor or agent, to perform the 
Services without the prior written approval of the Province, which approval 
shall not be unreasonably withheld.

(b) when the Workers ’ Compensation Act (Alberta), as amended from time to time, 
applies, and upon request from the Province, deliver to the Province a certificate 
from the Workers’ Compensation Board showing that the Contractor is 
registered and in good standing with the Board.

(b) When the Contractor retains any subcontractor(s) in connection with 
performance of the Services, the Contractor shall:

(a) comply with the provisions of all laws, now in force or in force after the signing 
of this Contract, that expressly or by implication apply to the Contractor in 
performing the Services, including any applicable U.S. laws or regulations; and

(a) Ownership of all Materials including any associated copyright, patent, trade 
secret, industrial design or trade mark rights belongs to the Province as they are

i. remove any employee, subcontractor or agent of the Contractor engaged in 
providing the Services upon the written request of the Province within the 
time limit indicated in such request; and

ii. only replace such removed employee, subcontractor or agent of the 
Contractor upon getting the prior written approval of the Province, which 
approval shall not be unreasonably withheld.

Classification: Protected B
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be responsible for remunerating the subcontractor(s);
be responsible for the performance and activities of the subcontractor(s); 
and
contractually obligate the subcontractor(s) to take action, or refrain from 
taking action, as necessary to enable the Contractor to fulfill its obligations 
under this Contract.
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(b)

(c)

(d) The Contractor

(e)

(f)

NON-DISCLOSURE OF INFORMATION 

12.

Prior to reproducing or incorporating any third party copyright materials into the 
Materials, the Contractor must obtain written permission from the copyright 
holder and provide the Province with copies of the written permissions that are 
satisfactory to the Province.

The Contractor shall cooperate with the Province in protecting the Province’s 
ownership or intellectual property rights in the Materials.

made, prepared, developed, generated, produced or acquired under this 
Contract. The Materials shall be delivered to the Province upon completion or 
termination of this Contract, or upon request of the Province.

Ownership of any work, information, records or materials, regardless of form, 
including copyright, patent, industrial design or trademark which was owned by 
the Province, the Contractor or a third party prior to the Effective Date remain 
the property of each party respectively.

Where any work, information, records or materials, regardless of form, 
including copyright, patent, industrial design or trademark owned by the 
Contractor prior to the Effective Date (“Contractor Materials”) is reproduced or 
incorporated in the Materials, the Contractor grants to the Province a perpetual, 
irrevocable, non-exclusive, royalty-free license to use, reproduce or distribute 
those Contractor Materials, for any purpose.

i. irrevocably waives in whole all moral rights, and
ii. shall ensure that its employees, subcontractors and agents irrevocably 

waive in whole all moral rights,

in and to the Materials in favour of the Province and the Province’s assignees 
and licensees. Upon request of the Province, the Contractor shall deliver to the 
Province copies of the waivers obtained from its employees, subcontractors and 
agents engaged in providing the Services.

(a) Except as provided in clauses 12 and 13, all information, regardless of form, 
including Personal Information, that is obtained, generated, provided or 
collected by the Contractor in the performance of the Services (the “Province’s 
Information"), shall not be disclosed or published by the Contractor without the 
prior written consent of the Province. The Contractor may disclose the
Province’s Information to employees, subcontractors or agents of the Contractor 
who have a need to know for the purpose of performing the Services, provided

Classification: Protected B
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(b)

1.

11.

ill.

(c)

(d)

(e)

(0

FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY

13.

No press release, public announcement or other public commentary relating to 
this Contract shall be made by the Contractor without the prior written approval 
of the Province.

that the Contractor has a confidentiality agreement with the agent or permitted 
subcontractor containing confidentiality provisions substantially similar to this 
Contract.

The Contractor shall return or deliver the Province’s Information to the
Province upon completion or termination of this Contract, or upon request of the 
Province.

Subject to clause 13(b), the Contractor’s obligations in clause 12(a) do not apply 
to information or documents which:

The Province’s Information may be disclosed to the extent required by law or 
court order, provided that the Province is given reasonable notice and 
opportunity to seek to prevent or limit its disclosure.

are or become publicly available through no act or omission of the 
Contractor;
are independently developed without benefit of the Province’s 
Information; or
are received by or from a third party without restriction and without a 
breach of an obligation of confidentiality.

(a) The Contractor acknowledges that this Contract, including without limitation 
the name of the Contractor, fees payable, the Term, and details of the Services 
may be subject to disclosure under the FOIP Act. The Contractor further 
acknowledges that the FOIP Act applies to the Province’s Information collected, 
used or disclosed in the performance of Services, and the Contractor shall 
adhere to the FOIP Act in its collection, use and disclosure of any Personal 
Information.

The Contractor shall retain the Province’s Information as confidential and shall 
make reasonable security arrangements against unauthorized access, use, 
disclosure, loss, destruction or alteration of the Province’s Information. The 
Contractor shall immediately advise the Province of any unauthorized access, 
use, disclosure, loss or destruction of the Province’s Information, and shall 
provide the Province any assistance reasonably required to rectify such a 
situation.

Classification: Protected B
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(b)

(c)

(d)

(e)
i.

ii.

in.

(f)

(g)

INDEMNITY AND LIABILITY

14.

The Contractor shall not collect, use or disclose any Personal Information under 
this Contract except as reasonably required to fulfill its obligations under this 
Contract, or as otherwise expressly authorized in writing by the Province.

Upon request, the Contractor shall, at the Contractor’s expense, and within five 
Business Days, provide to the Province any records that are requested under the 
access provisions of the FOIP Act that are in the custody or under the control of 
the Contractor. Should the Contractor receive an access request under the FOIP 
Act, the Contractor shall not respond to it, but shall immediately forward the 
access request to the Province for further handling.

In providing the Services the Contractor shall make every reasonable effort to 
ensure that Personal Information that is to be or is actually used to make a 
decision that directly affects an individual, is both complete and accurate. At 
the Province’s request, the Contractor must correct, within five Business Days 
of the request, Personal Information that the Contractor may have either 
collected or compiled about an individual pursuant to this Contract.

The Contractor shall act on any direction that the Province may provide with 
regard to the use, collection, access, security, disclosure, alteration, loss or 
destruction of the Personal Information.

(a) Each party shall indemnify and hold harmless the other, its employees and 
agents against and from any and all third party claims, demands, actions, or 
costs (including legal costs on a solicitor-client basis) to the extent arising from

i. that party’s breach of this Contract, or
ii. the negligence, other tortious act or wilful misconduct of that party, or

The Contractor shall store only in Canada all records of Personal Information 
which are disclosed to the Contractor under this Contract, including records that 
are collected, used or stored on behalf of the Province.

Classification: Protected B
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The Contractor shall:
protect Personal Information against any unauthorized access, use, 

disclosure, loss, destruction or alteration;

immediately advise the Province of any actual or potential unauthorized 

access, use, disclosure, destruction or alteration of Personal Information 

and provide all reasonable assistance to the Province to prevent or remedy 

the same; and

provide the Province with any information regarding the Contractor’s 

security measures that the Province may require to verify compliance with 

the FOIP Act.
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(b)

INSURANCE

15.
(a)

(b)

(c)

(d)

RELATIONSHIP OF PARTIES

NOTICES

17.

The Province:

Address:

The Contractor shall provide the Province with acceptable evidence of 
insurance, in the form of a detailed certificate of insurance, prior to 
commencing the Services and at any other time upon request of the Province.

When requested by the Province, the Contractor shall provide evidence of 
endorsement to provide the Province with 30 days advance written notice of 
cancellation of insurance coverage.

For the duration of the Contract, the Contractor shall, at its own expense, and 
without limiting its liabilities or obligations under this Contract, insure its 
operations under a contract of general liability insurance in an amount not less 
than $2,000,000 inclusive per occurrence, insuring against bodily injury, 
personal injury, and property damage including loss of use thereof.

The Contractor shall ensure that all its subcontractors obtain and maintain 
general liability insurance sufficient to meet the requirements in clause 15(a).

16. The relationship of the Contractor to the Province in performing the Services under this 
Contract is that of an independent contractor, and nothing in this Contract is to be 
construed as creating an agency, partnership joint venture or employment relationship 
between the Contractor and the Province.

(a) Any notice to be made under this Contract is to be made in writing, and is 
effective when delivered to the address or transmitted by email to the email 
address as follows:

those for whom it is legally responsible, in relation to the performance of 
its obligations under this Contract.

The Contractor shall indemnify and hold harmless the Province against and 
from any loss or damage to the real or personal property of the Province to the 
extent arising from the Contractor’s breach of this Contract or from the 
negligence, other tortious act or wilful misconduct of the Contractor, or those 
for whom it is legally responsible.
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Alberta Office in Washington, D.C. 

Commerce Place
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C/O International Relations Division

Thirteenth Floor 10155-102 Street

Edmonton, AB, T5J 4G8

Attention:

Email

The Contractor:

Address:

Attention:

Email jkott@capitolcounsel.com

TERMINATION 

18.

(b) If this Contract is terminated:

SAFE, SECURE AND RESPECTFUL WORKPLACE

(a) The Province may at any time immediately terminate this Contract, without 
cause, upon written notice to the Contractor.

i. all Materials made, prepared, developed, generated, produced or acquired 
by the Contractor, or its employees, subcontractors or agents under this 
Contract are the property of the Province; and

ii. the Province shall only have to pay the Contractor for the Services 
completed in accordance with this Contract up to the effective date of 
termination.

The parties respectively designate for the time being, the individuals identified 
in this clause as having the authority to give notice, and notice given by these 
individuals is binding on the party giving the notice.

(c) Any notice personally served or sent by email shall be deemed received when 
actually delivered or received, if delivery or email transmission is on a Business 
Day, or if not on a Business Day, on the following Business Day.

(b) Either party may change its information in clause 17(a) by giving notice to the 
other in the manner described in clause 17(a).

Classification: Protected B
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Alberta’s Senior Representative to the U.S. 

james.rajotte@gov.ab.ca

Washington, DC 20005, USA 

Jonathan Kott

Capitol Counsel LLC

700 13th St. NW
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19.

PARTIES’ REPRESENTATIVES 

20.
(a)

(b)

(c)

CONFLICT OF INTEREST AND ETHICAL CONDUCT 

21.

Either party may change its designated representative above by sending written 
notice to the other party of such change.

(a) The Contractor, its employees, subcontractors and agents when using any of the 
Province’s buildings, premises, equipment, hardware or software shall comply 
with all safety and security policies, regulations or directives relating to those 
buildings, premises, equipment, hardware or software.

(a) The Contractor shall ensure that there is not a conflict of interest or an apparent 
conflict of interest on the part of the Contractor or its employees, subcontractors 
or agents in relation to the Services, and all Services shall be performed in 
accordance with high ethical standards, including without limitation the 
following:

i. the Contractor and its employees, subcontractors and agents shall not 
influence, or seek to influence, or otherwise take part in a decision of the 
Province knowing that the decision might further their private interests;

ii. where the Services involve providing advice, making recommendations to 
the Province or exercising discretionary authority regarding a right, 
permission, privilege, status, contract or benefit, then such advice, 
recommendations or discretion must be provided, made or carried out 
impartially and without bias;

Classification: Protected B
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The Province designates Alberta’s Senior Representative to the U.S. of the 
Department of Executive Council as the Province’s representative for 
communications and ongoing contact between the Province and the Contractor 
in matters relating to this Contract, other than giving notice pursuant to clause 
17(a)-

The Contractor designates Jonathan Kott as the Contractor’s representative for 
communications and ongoing contact between the Province and the Contractor 
in matters relating to this Contract, other than giving notice pursuant to clause 
17(a).

(b) When communicating or interacting with the Province’s employees, the 
Contractor, its employees, subcontractors and agents shall comply with the
Province’s Respectful Workplace Policy, as amended from time to time. A copy 
of this policy is available from the Province’s representative designated in clause 
20(a).
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in.

IV.

V.

VI.

Vll.

Vlll.

SURVIVAL OF TERMS

(a) clause 6
(b) clause 11
(c) clause 12
(d) clause 13
(e) clause 14

Records and Reporting;
Material Ownership;
Non-Disclosure of Information;
Freedom of Information and Protection of Privacy; and 
Indemnity and Liability.

except for payment as set out in this Contract, the Contractor and its 
employees subcontractors or agents shall not accept any collateral gift, 
payment, commission or other direct benefit arising from or connected to 
the performance of the Services;
the Contractor and its employees, subcontractors and agents shall not have 
any financial interest in the business of a third party that causes, or would 
appear to cause, a conflict of interest in connection with the performance 
of the Services;
the Contractor, upon request by the Province, shall deliver copies of all 
written ethical standards, conflict of interest policies and codes of conduct 
established or observed by the Contractor in its business practices or in 
relation to its employees, subcontractors or agents;
the Contractor shall comply with, and ensure that, its employees, 
subcontractors and agents comply with, the Lobbyists Act (Alberta), as 
amended from time to time;
the Contractor shall prepare and submit all registrations and filings 
required pursuant to the U.S. Foreign Agents Registration Act (22 U.S.C. 
§ 611 et seq.), and any other reports or submissions required by U.S. law, 
including but not limited to any other reports or submissions required 
under applicable lobbyist legislation or regulations; and,
the Contractor shall comply with, and ensure that its employees, 
subcontractors and agents comply with all applicable U.S. laws and 
regulations, including but not limited to the U.S. Foreign Agents 
Registration Act (22 U.S.C. § 611 et seq.) and any other applicable 
lobbyist legislation or regulations.

Classification: Protected B
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22. Notwithstanding any other provision of this Contract, those clauses which by their nature 
continue after the conclusion or termination of this Contract shall continue after such 
completion or termination, including without limitation the following:

(b) In the event the Contractor becomes aware of any matter that causes or is likely 
to cause a conflict of interest in relation to the performance of the Services, the 
Contractor shall immediately disclose such matter to the Province in writing. 
Upon such disclosure, the Contractor shall not commence or continue 
performance of the Services without the prior written consent of the Province. 
If the Province is of the opinion the Contractor or its employees, subcontractors 
or agents are in a conflict of interest, the Province may terminate this Contract.
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GENERAL

23.

Time is of the essence of this Contract.24.

25.

26.

27.

28.

29.

This Contract shall be for the benefit of and binds the successors and assigns of the parties.30.

31.

32.

33.

[Signature Page Follows]

The rights and remedies of the Province under this Contract are cumulative and any one or 
more may be exercised.

In this Contract words in the singular include the plural and words in the plural include the 
singular.

The Parties may amend this Contract only by mutual written agreement signed by the 
parties.

The headings in this Contract are inserted for convenience of reference only and shall not 
affect the meaning or construction of this Contract.

This Contract may be executed in counterparts, in which case (i) the counterparts together 
shall constitute one agreement, and (ii) communication of execution by e-mailed in PDF 
shall constitute good delivery.

In the case of conflicts or discrepancies among this document and the Schedules and any 
Schedules attached to this document, the documents shall take precedence and govern in 
the following order:

Any waiver by either party of the performance by the other of an obligation under this 
Contract must be in writing, and such waiver does not constitute a continuing waiver of the 
performance of that obligation unless a contrary intention is expressed in writing.

(a) The body of this document, and
(b) The Schedules to this document.

This Contract shall be governed by and interpreted in accordance with the laws in force in 
Alberta, and the parties irrevocably attorn to the exclusive jurisdiction of courts in Alberta.

This Contract contains the entire agreement of the parties concerning the subject matter of 
this Contract and except as expressed in this Contract, there are no other understandings or 
agreements, verbal or otherwise, that exist between the parties.

Classification: Protected B
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The Parties’ authorized representatives make this Contract.

Capitol Counsel LLC

Per:Per:

SignatureSignature

Print NamePrint Name

TitleTitle

DateDate

Classification: Protected B
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HIS MAJESTY IN RIGHT OF ALBERTA, 
as represented by the President of Executive 
Council.
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1. Services

2. Order of Precedence

Page A-l

The Contractor shall perform the Services as they are described in the RFP and the Proposal which 
are incorporated into and form part of this Schedule.

In the case of conflicts, discrepancies, errors or omissions among the RFP and the Proposal; the 
documents and amendments to them shall take precedence and govern in the following order:

Classification: Protected B
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Schedule A 
(Services)

(a) the RFP; and
(b) the Proposal.
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1. Pricing

Payments under the Contract will be as follows:

Service or Deliverable

$50,000.00

$1,200,000.00 $600,000.00Total Fixed Price

2. Expenses

Page B-l

Ongoing performance of the Services (including 
preparation of the annual strategic plan)

Costs incurred to travel to perform the Services, and living and accommodations costs incurred while 
travelling are included in the Fixed Price proposed above.

The Contractor’s pricing as specified above is inclusive of all expenses incurred by the Contractor in 
the performance of the Services.

Classification: Protected B
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Schedule B 
(Payment)

Per Month 
Fixed Price 
from 
October 10, 
2024 to 
October 9, 
2026

Per Month 
Fixed Price 
for 
Optional 
Extension 
October 10, 
2026-
October 9, 
2027 
$50,000.00
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Government

REQUEST FOR PROPOSALS (“RFP”) NUMBER AB-2024-03803

U.S. GOVERNMENT RELATIONS SUPPORT

EXECUTIVE COUNCIL

RFP Issue Date: May 22, 2024

RFP Closing Date and Time: June 21, 2024 no later than 14:00:00 Alberta

Time

Purchasing Officer: Tabraz Sadruddin

Telephone: (780) 644-8054 

Email: tbffocon@gov.ab.ca

Classification: Protected B
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Treasury Board and Finance 
Procurement Services
455 Terrace Building
9515 107 Street
Edmonton, Alberta
T5K 2C3
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1. INTRODUCTION

1.1 Preamble

Questions about these prohibitions can be directed to the Purchasing Officer.

1.2 RFP Definitions

“Alberta Time” means Mountain Standard Time or Daylight Saving Time as provided for in

3

Executive Council
Request for Proposals AB-2024-03803

STATEMENT ON PROHIBITIONS RELATED TO RUSSIAN AGGRESSION IN 
THE UKRAINE

Proponents are advised to pay careful attention to the wording used throughout this RFP. 
Failure to satisfy any term, condition or mandatory requirement of this RFP may result in 
rejection of the Proposal.

Proponents are invited to submit Proposals for the provision of Services in accordance with 
the specifications and terms and conditions set out in this RFP.

The Special Economic Measures Regulations applicable to Russia, Belarus and Ukraine 
under the Special Economic Measures Act impose an asset freeze and dealings 
prohibition on designated persons listed in Schedule 1 of the Regulations, which include 
both individuals and entities.

This competitive procurement will be conducted in accordance with one fundamental 
objective: to maximize the benefit to the Province while offering Proponents a fair and 
equitable opportunity to participate.

Sanctions related to the Russian invasion of Ukraine have been imposed by the 
Government of Canada under the Special Economic Measures Act. The Government of 
Canada has stated that the sanctions have been imposed “in order to respond to the 
gravity of Russia’s violation of the sovereignty and territorial integrity of Ukraine, and 
grave human rights violations that have been committed in Russia.”

Consistent with the Regulations, the Province reserves the right to limit or prohibit 
Proposals from the designated persons and entities listed in Schedule 1 of the Special 
Economic Measures (Russia) Regulations, the Special Economic Measures (Belarus) 
Regulations, and the Special Economic Measures (Ukraine) Regulations, as amended 
from time to time, or from entities that could benefit such individual or entities, directly 
or indirectly, if they were to enter a Contract with the Province.

May 2024
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Terminology used throughout this RFP is defined as follows and in the Contract (Appendix 
A):

“Alberta Purchasing Connection” or “APC” means the Government of Alberta’s electronic 
tendering system.
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the Daylight Saving Time Act (Alberta).

“Contractor” means the legal entity that will enter into the Contract with the Province.

“FOIP” means the Freedom of Information and Protection of Privacy Act (Alberta),

“Personal Information” means “personal information” as defined in FOIP.

“Project” means the project outlined in section 2 of this RFP.

4

Executive Council
Request for Proposals AB-2024-03803

“Contract” means the written agreement between the successful Proponent and the Province 
to provide the Services and Materials contemplated by this RFP.

“Business Day” means 08:15 to 16:30, Alberta Time, Monday to Friday, excluding holidays 
observed by the Province.

“Evaluation Team” means the individuals who will evaluate the Proposals on behalf of the 

Province.

“Facilities” means the facilities and equipment to be provided by the Contractor as specified 
in Appendix B to this RFP.

“Prime Proponent” means the Proponent in a Proponent Team that is responsible for the 
provision of all Services and Materials, and with whom the Province will enter into the 
Contract when a Proponent Team is to be awarded the Contract.

“Proposal” means the Proponent’s response to this RFP, and includes all the Proponent’s 

attachments and presentation materials.

“must” or “mandatory” or “shall” means that the requirement so described must be met 
in a substantially unaltered form in order for the Proposal to be compliant.

“Fixed Price” means a definite and predetermined price charged for the performance of the 
Services by the successful Proponent’s resources.

“Proponent” means an individual, business entity, organization or Proponent Team 

responding to this RFP with a Proposal.

“Materials” means any work, information, records or materials, regardless of form, which 
are made, generated, produced or acquired by the Contractor or its employees, 
subcontractors or agents in the course of performing the Services;

“Proponent Team” means a consortium or other arrangement among two or more 
individuals, business entities, or organizations that respond to this RFP with one Proposal.

May 2024
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“Purchasing Officer” means the individual referenced on the cover page of this RFP.

1.3 Interpretation

b) Words in the singular include the plural and vice versa.

2. PROJECT INFORMATION

2.1 Project Overview

5

Executive Council
Request for Proposals AB-2024-03803

The Province is seeking to develop a robust government relations strategy to support 
Alberta’s federal and state engagement in the United States.

a) Headings are used for convenience only, and they do not affect the meaning or 
interpretation of the clauses.

“Service Delivery Approach” means the requirements and provisions set out in Attachment 
#4 to Appendix C to this RFP and a Proponent’s Proposal in relation to such requirements and 
provisions.

“should” or “desirable” means that a provision so described has a significant degree of 
importance to the Province and will be evaluated.

a) Project Background- The United States is Alberta’s largest trading partner by 
far, with nearly US$141.3 billion worth of goods exported to the U.S. in 2022. 
Given the magnitude of the Alberta trading relationship, Alberta works actively to 
ensure that this trade continues unimpeded by building its relationship with U.S. 
policy makers and other stakeholders. To that end, Alberta has established four 
offices in the United States, located in Washington, DC, Seattle, Chicago, and 
Dallas. The offices are led by Alberta’s Senior Representative to the U.S., who is 
based in the Washington, DC office (the “Alberta Washington Office”). 
Alberta’s representatives in the U.S. actively develop relationships with decision

“Request for Proposals” or “RFP” means this solicitation for the Services and Materials 
including attached appendices.

“Province” means His Majesty in right of Alberta as represented by the President of 
Executive Council.

“Services” means the work, duties, functions and deliverables to be provided by the 
Contractor as specified in Appendix B to this RFP.

May 2024
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“RFP Closing Date and Time” means the date and time as stated on the cover page of this 

RFP.
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b)

b.

c.

d.

e.

f.

c)

d)

e)

6

Project Objectives- The objective of this RFP is to have the successful 
Proponent:
a.

The successful Proponent will not represent themselves as employees of the 
Government of Alberta.

Key Stakeholders- The successful Proponent will engage and consult staff in the 
Alberta Washington Office, the other U.S. offices that Alberta has, and officials 
within the Government of Alberta, as needed. The successful Proponent will also 
regularly liaise with congressional offices, staff in the U.S. federal government, 
and stakeholders at the state-level in the U.S.

Project Structure/Business Model- The successful Proponent will report directly 
to Alberta’s Senior Representative to the U.S. The successful Proponent will be 
expected to engage with staff in all four of the U.S. offices, and those in 
Executive Council to ensure alignment of Government of Alberta policies and 
priorities.

Related Project Documents - The following materials will be provided to 
support the development of a Proposal via email if requested:

a. Current Alberta-U.S. Relations paper;
b. Executive Council annual report for 2022-23 fiscal year; and
c. Interim Alberta Washington Office activity report.

makers and influencers to ensure Alberta’s interests are considered in the 
development of U.S. policy at the federal and state level. They also seek to 
collaborate with the Canadian federal government, and other provinces and 
territories on other issues.

Executive Council
Request for Proposals AB-2024-03803

Develop an engagement plan that focuses on engagement with members of 
Congress, the federal administration, state governments, and other 
stakeholders to advance Alberta’s overall objectives in the U.S.;
Facilitate and schedule engagements with key stakeholders at the request of 
the Alberta Washington Office;
Provide input and advice on how to engage on current or emerging priorities 
at the request of the Alberta Washington Office;
Provide regular reporting and analysis on key issues and contacts, as 
determined by the Alberta Washington Office;
Execute other related duties pertaining to federal and state engagement, at the 
request of the Alberta Washington Office;
Prepare and submit all registrations and filings required pursuant to the U.S. 
Foreign Agents Registration Act (22 U.S.C. § 611 et seq.), and any other 
reports or submissions required by U.S. law.

May 2024
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3 SERVICES, MANDATORY REQUIREMENTS, AND DESIRABLE PROVISIONS

3.1 Services

3.2 Reporting

3.3 Mandatory Requirements - Corporate

3.4 Desirable Provisions - Corporate

3.5 Mandatory Requirements - Proposed Resources

3.6 Desirable Provisions - Proposed Resources

3.7 Facilities

The Contractor shall be responsible for providing all the Facilities.

7

Executive Council
Request for Proposals AB-2024-03803

The Proponent must demonstrate that it meets the mandatory requirements as set out in 
Attachment #1 to Appendix C to this RFP.

The Province, in its sole discretion, may extend the Contract, under the same terms and 
conditions, for an additional term of up to 12 months to perform the Services.

The Proponent should demonstrate that it meets or exceeds the desirable provisions as set 
out in Attachment #1 to Appendix C to this RFP.

The Proponent should demonstrate how it meets or exceeds the desirable provisions as set 
out in Attachment #2 to Appendix C to this RFP.

The Contractor will be required to submit monthly written status reports to the Province, 
outlining:

The Proponent must demonstrate that it meets the mandatory requirements as set out in 
Attachment #2 to Appendix C to this RFP.

The Province requires the Services as set out in Appendix B to this RFP. The anticipated 
duration of Services is from July 15, 2024 to July 14,2026. The Province, in its discretion, 
will confirm actual start and end dates for the Services upon finalizing the Contract.

Overall summarization of the Project progress;
Services provided;
Remaining deliverables, progress, and expected delivery on each; and 
Issues and concerns affecting specific deliverables and the Project schedule or 
any other aspect of the Project.

May 2024
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4. PRICING

4.1 Form of Pricing

4.2 Calculations

4.3 PROJECT BUDGET

5. PROPOSAL

5.1 How To Organize The Proposal

5.2 What To Put In The Proposal

8

Executive Council
Request for Proposals AB-2024-03803

The Proposal must provide the Fixed Price inclusive of all expenses to perform the 
Services as set out in this RFP.

If the Proponent’s “Total Fixed Price” as proposed in the Pricing Form, which is 
Attachment #3 to Appendix C, is miscalculated, then the Province will use the individual 
Fixed Price components comprising the Total Fixed Price to calculate the correct Total 
Fixed Price.

a) Table of Contents;
b) Proposal Submission Form;
c) RFP Requirements (as set out in Attachments 1-4 to Appendix C to this RFP);
d) Proponent Profile;
e) Service Delivery Approach; and
f) Appendices, if any.

It is mandatory that Proposals include responses to requirements described with a “must”, 
“mandatory” or “shall” in this RFP. Failure to provide a response to requirements 
described with a “must” “mandatory” or “shall” will result in rejection of the Proposal. It 
is highly desirable that Proposals also respond to “should” provisions. Proponent should 
ensure that all supporting information is included so that the Province can evaluate the 
Proponent’s ability and suitability to perform the Services.

The Proposal response to all mandatory requirements will be screened to determine if the 
mandatory requirements have been met. Only Proposals meeting the mandatory

To be considered for award, the total Contract price in the Proposal must not exceed 
$1,200,000 (July 15, 2024-July 14, 2026). If the Province extends the Contract in 
accordance with section 3.1, the total price for such extension must not exceed $600,000 
(July 15, 2026-July 14, 2027).

To assist evaluation by the Evaluation Team, Proposals should be organized in the 
following format using the section titles and sequence:

May 2024
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5.2.1 Response to RFP Requirements

a) Proposal Submission Form

b) Mandatory Requirements and Desirable Provisions - Corporate

c)

d) Price

9
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Request for Proposals AB-2024-03803

Proposals must provide a response to the mandatory requirements and should 
provide a response to the desirable provisions set out in the Mandatory 
Requirements - Corporate and Desirable Provisions - Corporate, Attachment # 1 
to Appendix C.

For each proposed resource, Proposals must provide a response to the mandatory 
requirements and should provide a response to the desirable provisions set out in 
Attachment # 2 to Appendix C to this RFP.

In their Proposals, Proponents must use the Pricing Form, which is Attachment #3 
to Appendix C, or a similar representation of the same information, to submit their 
pricing for the Services described in this RFP.

In addition, for each proposed resource, the Proposal should include the following 
information:

Submission of the Proposal shall be deemed agreement by the Proponent that if 
awarded the Contract, the Proponent will perform the Services in accordance with 
the Contract. The Proposal should include a cover letter in the form of a 
completed Proposal Submission Form found in Appendix C.

If a resume or references are not included with the Proposal, the Proponent must 
provide them within two Business Days of a request by the Province to do so.

requirements will be evaluated. Proposal scoring will be based on the Proposal response 
to the desirable provisions. Scoring for exceeding mandatory requirements, if any, will be 
applied where indicated in this RFP. In addition, a Proponent should provide cross 
references to any parts of the Proposal that contain information that the Proponent wishes to 
be considered in the evaluation of any given requirement or provision.

A resume detailing the proposed resource’s education, work experience, 
including duration (month/year);
The earliest date the proposed resource is available to perform the Services; and 
At least three business-related references.

Mandatory Requirements and Desirable Provisions - Proposed 
Resources

May 2024
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5.2.2 Proponent Profile

a) The Proposal must include the following:

b) The Proposals should include:

c) In the case of Proponent Team Proposals, the Proposal must also:

d) In the case of Proponent Team Proposals, the Proposal should:

5.2.3 Service Delivery Approach

5.2.4 Appendices

If a Proponent wishes to include any other material not specifically requested by

10

In their Proposals, Proponents must provide a response to the mandatory 
requirements and should provide a response to the desirable provisions set out in 
Attachment #4 to Appendix C-Service Delivery Approach to this RFP.

The legal name of the Proponent;
Details of any subcontracting arrangements proposed by the Proponent

Identify the members of the Proponent Team and the Prime Proponent who 
will be the Proponent Team’s contact with the GoA department;
Provide the legal name of the Prime Proponent; and
Describe the role of the Prime Proponent and each Proponent Team member.

A brief corporate background, especially pertaining to experience on similar 
projects (including project references); and
The location of the Proponent’s head office and, if applicable, service centres. 
The legal name and address of any proposed sub-contractors.
A Proponent contact for all questions and clarifications arising from the 
Proposal. Include the person’s title, address including email, telephone and 
facsimile number;

Executive Council
Request for Proposals AB-2024-03803

Where the information requested of a Proponent in 5.2.2 b) or a Prime Proponent 
in 5.2.2 d) above is not included with the Proposal, the information must be 
provided within two Business Days of a request by the Province to do so.

Provide the location of the head office and, if applicable, service centres for 
each Proponent Team member;
Provide the legal name of each Proponent Team member; and
Demonstrate a Proponent Team management approach that will ensure, for 
the duration of the Contract, clear lines of communication and delivery of 
Services.

May 2024

Classification: Protected B

Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM



Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

this RFP, it may do so by including additional appendices in the Proposal.

5.2.5 Contract Provisions

6. EVALUATION

6.1 Screening

The Evaluation Team will then evaluate Proposals that have passed the initial screening.

6.2 Scoring

11

Executive Council
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The Evaluation Team will use the following criteria to evaluate Proposals. Subject to the 
requirements of FOIP, the evaluations shall be confidential, and not released to any party.

Proponents, by submitting a Proposal, are deemed to have accepted each of the 
provisions of the Contract in Appendix A exactly as drafted. Schedules A and B 
to the Contract and any blank items will be completed by the Province when 
preparing the Contract to be entered into with the successful Proponent.

After receiving the Proposals, the Evaluation Team will screen each to determine if the 
Proponent met the mandatory requirements of this RFP. A Proponent must provide 
sufficient detail in its Proposal to demonstrate that it has met this RFP’s mandatory 
requirements.

May 2024
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6.3 Proposal Evaluation Criteria

1.

2. 25%

15%

12
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All information submitted by the Proponent should be presented clearly and 
comprehensively, and free of grammatical and spelling errors. The RFP evaluation 
categories and associated weighting will be as follows:

Eva uation Categories____________________________________________
Service Delivery Approach__________________________________
Proponent describes a proposed approach to deliver the scope, 
objectives, priorities and Services presented in the RFP. Proponent 
provides the rationale for the proposed approach._________________
Proponent provides an explanation of how the proposed approach 
has been successfully utilized in the past to refine and achieve the 
vision of the client.__________________________________________
Proponent provides strategies that will be applied to manage 
performance, provide quality assurance, and maximize value for 
money during the development and execution of the Services 
described in the RFP._________________________________________
Proponent identifies the risks applicable to the client, and presents 
proposed strategies to mitigate such risks._______________________
Proponent outlines what they see as the critical success factors for 
the client.___________________________________________________
Proponent Qualifications____________________________________
Proponent demonstrates experience in development and execution 
of government relations strategies with minimal oversight.
Proponent provides a detailed example of how one of the
Proponent’s past strategies was executed from start to finish, and 
demonstrates how the strategy’s goals were met._________________
Proponent demonstrates experience in supporting the development 
of communications strategies to enhance government relations 
campaigns. Proponent provides a detailed example of how past 
communications support helped meet a client’s goals._____________
Proponent demonstrates past engagement with senior-level U.S. 
government officials (examples: governors, secretaries, assistant 
secretaries, and administration officials).________________________
Proponent indicates why they believe they are the strongest
candidate and the strengths they will bring to the client.___________
3. Resource Experience______________________________________
Resource(s) have past career experience where U.S. stakeholder 
relationships have been made (examples: employment in 
government, at a think tank, other public policy-related organization, 
a news outlet, or other commensurate experience)._______________
Resource(s) have demonstrated experience building new

May 2024
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6.4 Short Listing

6.5 Reference Checks

6.6 Selection

6.7 Resource Replacement

13
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The Province may establish a shortlist of Proponents who may be asked to make formal 
presentations regarding their Proposal to the Evaluation Team. Key Proponent management 
and technical resources will be expected to participate in such presentations. These short-list 
presentations will be made at no cost to the Province. Proposal scoring may be adjusted 
based on the shortlist presentations.

The Province may conduct reference checks of Proponents or their proposed resources. The 
Province may contact references, including references other than those submitted by the 
Proponent. The Proposal may be rejected if, in the opinion of the Province, the Proponent 
or any proposed resource receives unsatisfactory references.

Replacement of proposed resources is not encouraged, however, there could be 
circumstances following the RFP Closing Date and Time and prior to Contract execution 
that a Proponent may request in writing that a proposed resource be replaced. Any 
proposed resource replacement must have, in the opinion of the Province, equivalent or 
better qualifications than the resource originally proposed. Proponents will not receive 
additional credit in the evaluation process if the qualifications of the replacement resource 
exceed that of the originally proposed resource. The Province reserves the right to deny 
any request for replacement and reject any proposed resource replacement.

Proposals will be evaluated and scored based on the quality of response to the requirements 
and provisions of this RFP. The Evaluation Team will make the final selection, if any, 
based on the highest scoring compliant Proposal from the evaluation scoring, shortlist 
presentation (if applicable), and reference checks.

A Proposal must receive a minimum of 50% of the total points for each evaluation 
category and a minimum overall rating of 65% of the total points for all evaluation categories.

relationships with U.S. policymakers/leaders/influencers, and/or 
news outlets.______________________________________________
Resource(s) demonstrates maintenance of relationships with U.S. 
policymakers/leaders/influencers, and/or news media (examples: 
club or organization memberships, attendance at key events and 
conferences, personal or mentor relationships, involvement in 
political campaigns, etc.).___________________________________
4. Financial/Pricing_______________________________________
Total

May 2024
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6.8 Proposal Clarifications

7. RFP TERMS AND CONDITIONS

7.1 Access to RFP Documents

7.2 RFP Schedule Of Events

7.3 Proponent Information Session

THIS SPACE LEFT BLANK INTENTIONALLY

7.4 Proposal Submission

14
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At any time during the evaluation process, the Province may ask the Proponent to clarify 
statements made in its Proposal.

The above dates are provided for information only and are subject to change at the sole 
discretion of the Province.

Proposals must be submitted electronically, via email, as an attachment in Microsoft 
Word or Adobe Acrobat format by the RFP Closing Date and Time to the following 
email address: tbffocon@gov.ab.ca. The email subject line should indicate that it is a 
Proposal and include the RFP number and title.

The official time and date of receipt of the Proposal will be determined by the email 
received time as recorded by the Government of Alberta’s email server. Proponents 
should be aware that, prior to such electronic delivery, incoming emails are subject to 
consistency checks and antivirus scans, which process can take several minutes or 
longer to complete. The Province will not be responsible for failures (technical or

The complete Proposal should be in one (1) email, including attachments, and should 
not be larger than 25MB to facilitate receipt by the Province. If multiple emails are 
required to accommodate attachment sizes, the emails should provide clear instructions 
on how the Proposal is to be integrated (e.g. 1 of 3, 2 of 3, 3 of 3).

The Province uses APC to post procurement opportunities. Obtaining the RFP directly from 
APC facilitates receipt of any RFP updates or amendments issued by the Province. The 
Province will reject Proposals that do not comply with the RFP requirements, including RFP 
requirements that have been updated or amended by the Province through APC.

RFP Issue Date:
RFP Closing Date and Time:
Evaluation of Proposals:
Shortlist Presentations:
Selection of Preferred Proponent: July 10, 2024

May 22,2024
June 21, 2024 at 14:00:00 Alberta Time
Till Mid July, 2024
TBD

May 2024
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otherwise) that may result in a Proposal not being received prior to the RFP Closing

Date and Time.

Proposals received after the RFP Closing Date and Time will be deleted.

7.5 Proposal Public Opening

Proposals will not be opened publicly.

7.6 Multiple Proposals

7.7 Proponent Team Proposals

7.8 Price

In the event of any inconsistency between words and numbers, words shall govern.

7.9 Proponent Questions

15

Prices proposed shall be in Canadian funds and exclusive of the Goods and Services Tax 
and the Harmonized Sales Tax.

If the Proposal cannot be opened after reasonable efforts are made by the Province, the 
Proposal will be rejected.

The Proposal should be secured against accidental modification by the Province, and 
should have the ability to search and print the document in its entirety.

If a Proponent submits more than one Proposal, the Proponent must submit each Proposal 
separately in the same format as outlined in this RFP. Each Proposal submitted by the same 
Proponent must meet the mandatory requirements of this RFP. The Evaluation Team will 
decide the acceptability of each Proposal separately.

In the case of a Proponent Team Proposal, the Province requires that the Prime Proponent 
has responsibility for all terms and conditions of the Contract. If a Proponent Team is 
selected as the successful Proponent, only the Prime Proponent will be identified as the 
Contractor in the Contract.

Proposals must be received on or before the RFP Closing Date and Time, or the 
Proposal will be rejected.

Unless otherwise advised by the Purchasing Officer, all questions and any form of 
communication between the Proponents and the Province in relation to this RFP must be 
submitted in writing to the Purchasing Officer at the email address identified on the cover 
page of this RFP. All questions and responses will be documented.

Executive Council
Request for Proposals AB-2024-03803
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Verbal responses to enquiries are not binding on any party.

7.10 Proposal Alterations and Irrevocability

In either of the following circumstances:

7.11 Period of Commitment

16

a) the Proponent has rescinded a Proposal before the RFP Closing Date and Time; 
or
b) the Province has received the Proposal after the RFP Closing Date and Time;

Executive Council
Request for Proposals AB-2024-03803

Proposals shall be final and binding on the Proponent for ninety (90) days from the RFP’s 
Closing Date and Time and may not be altered by subsequent offerings, discussions, or

Questions or concerns must be communicated in writing to the Purchasing Officer at least 
three Business Days prior to the RFP’s Closing Date and Time. Questions received after 
this time will be answered if, in the opinion of the Province, time permits.

Proponents may only amend or rescind their Proposal before the RFP Closing Date and 
Time by submitting a clear and detailed written notice to the Province in accordance with 
section 7.4. Subject to section 7.11 all Proposals become irrevocable after the RFP Closing 
Date and Time.

such a Proposal will, at the Proponent’s choice, either be returned to the Proponent at the 
Proponent’s expense after the RFP Closing Date and Time, or destroyed by the Province 
after the RFP Closing Date and Time.

The Province intends to disseminate all questions and their corresponding responses to all 
Proponents. If a Proponent considers a question to be confidential, and requests that the 
question and the response not be disseminated to all Proponents, then the Proponents must 
provide an explanation as to why confidentiality is being requested. Questions and 
responses will be treated as confidential only in exceptional circumstances.

If the Province, in its sole discretion, considers that the question and its corresponding 
response ought to be kept confidential, it will direct the response only to the Proponent that 
has asked the confidential question, and not to the other Proponents. If the Province 
determines that the question and the response ought not to be kept confidential, it will advise 
the Proponent and the Proponent will have the opportunity to withdraw the question.

The Proponent has the responsibility to notify the Province, in writing, of any ambiguity, 
divergence, error, omission, oversight, contradiction, or item subject to more than one 
interpretation in this RFP, as it is discovered, and to request any instruction, decision, or 
direction necessary to prepare the Proposal.

May 2024
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commitments unless the Proponent is asked to do so by the Province.

7.12 Proposal Irregularity or Non-compliance

7.13 Proposal Return

7.14 Confidentiality and Security of Information

The Proponent, the Proponent’s employees, subcontractors, and agents shall:

7.15 Freedom of Information and Protection of Privacy ACT (Alberta) (FOIP)

The Proponent acknowledges that:

17

Subject to section 7.10, Proposals and accompanying documentation, upon receipt by the 
Province, will become the property of and will be retained by the Province.

No press release or other public announcement relating to this RFP shall be issued without 
the prior written consent of the Province.

The Province reserves the right to waive an irregularity or non-compliance with the 
requirements of this RFP where the irregularity or non-compliance is minor or 
inconsequential. The determination of what is or is not a minor or inconsequential 
irregularity or non-compliance, and the determination of whether to waive or not waive the 
irregularity or non-compliance, shall be at the Province’s sole discretion.

The Proponent shall maintain security standards, including control of access to data and 
other information, consistent with the highest standards of business practice in the industry.

a) keep strictly confidential all information concerning the Province or third parties, or 

any of the business or activities of the Province or third parties acquired as a result of 
participation in the RFP; and

b) only use, copy or disclose such information as necessary for the purpose of submitting 
a Proposal or upon written authorization from the Province.

Executive Council
Request for Proposals AB-2024-03803

a) FOIP applies to all information and records relating to, or obtained, generated, created, 
collected or provided under, the RFP or the Contract and which are in the custody or 
under the control of the Province. FOIP allows any person a right of access to records 
in the Province’s custody or control, subject to limited and specific exceptions as set 
out in FOIP; and

b) The Proponent, if it considers portions of its Proposal to be confidential, shall identify 
those parts of its Proposal to the Province considered to be confidential and what harm 
could reasonably be expected from disclosure. The Province does not warrant that 
this identification will preclude disclosure under FOIP.

May 2024
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7.16 Consent to the use of Personal Information

7.17 Conflict of Interest

7.18 Lobbyists Act

The Proponent acknowledges that:

b)

7.19 Trade Agreements

This RFP is covered by existing trade agreements as follows:

18

a) Canadian Free Trade Agreement (Chapter 5 Government Procurement);
b) New West Partnership Trade Agreement;

it is responsible for complying with the Lobbyists Act (Alberta) during the RFP 
process, and if the successful Proponent, during the Contract.

On or before the Closing Date and Time of this RFP, Proponents must fully disclose to the 
Purchasing Officer, in writing at the email address identified on the cover page of this RFP, 
the circumstances of any actual, possible or perceived conflict of interest in relation to the 
Proponent, all Proponent Team members or any employee, sub-contractor or agent, if the 
Proponent were to become the Contractor pursuant to this RFP. The Province shall review 
any submissions by Proponents under this provision and may reject any Proposal where, 
in the opinion of the Province, the Proponent, any Proponent Team member, employee, 
sub-contractor or agent is, could be, or could be perceived to be in a conflict of interest if 
the Proponent were to become the Contractor pursuant to this RFP.

a) the Lobbyists Act (Alberta), as amended from time to time, establishes certain 
obligations and prohibitions with respect to lobbying and contracts for paid 
advice, as those terms are defined in the Lobbyists Act; and

The purpose of collecting Personal Information for this RFP is to enable the Province to 
ensure the accuracy and reliability of the information, to evaluate the Proposal, and for 
other related program purposes of the Province. Authority for this collection is the 
Government Organization Act (Alberta), as amended from time to time and section 33 (c) 
of FOIP. The Proponent may contact the Purchasing Officer identified in the RFP 
regarding any questions about collection of Personal Information pursuant to this RFP.

Executive Council
Request for Proposals AB-2024-03803

The Proponent consents, and has obtained the written consent from any individuals 
identified in the Proposal, to the use of their Personal Information in the Proposal by the 
Province, the Province’s employees, subcontractors and agents, to enable the Province to 
evaluate the Proposal and for other program purposes of the Province. The Proponent must 
provide those written consents within two Business Days of a request by the Province to 
do so.
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7.20 Modified RFP Process

7.21 RFP Terms and Conditions

7.22 Extension, Amendment to or Cancellation of RFP

7.23 Costs of the proposal

7.24 Contract Award

Following the final selection, if any, the Province and the successful Proponent will enter

19

At the conclusion of the modified RFP process, following the Proponents’ submission 
of the Modified Proposals, the Evaluation Team will evaluate Modified Proposals in 
accordance with an evaluation plan developed for the modified RFP process.

The Proponent is responsible for all costs of preparing and presenting its Proposal and, if 
applicable, entering into the Contract.

c) Comprehensive and Economic Trade Agreement (Chapter 19);
d) World Trade Organization’s Agreement on Government Procurement Agreement; and
e) Comprehensive and Progressive Agreement for Trans-Pacific Partnership.

If no compliant Proposals are submitted in response to this RFP, the Province reserves the 
right to undertake a modified RFP process in order to select a successful Proponent. The 
modified RFP process, if used, will be conducted as follows:

The Province may extend the RFP Closing Date and Time, or the Province may amend, 
suspend, postpone or cancel this RFP.

All Proponents submitting non-compliant Proposals, other than those who submitted 
Proposals after the RFP Closing Date and Time, will be asked to prepare a "Modified 
Proposal". The necessity, scope and the timing of such a modified RFP process will 
be solely at the Province’s discretion;

Details regarding the manner and form of the modified RFP process and the expected 
deliverables to be included therein will be provided in advance to all Proponents who 
submitted a non-compliant Proposal;

Modified Proposals and accompanying documentation, upon receipt by the Province, 
will become the property of and be retained by the Province;

Proponents submitting Modified Proposals must meet the mandatory requirements 
identified in the modified RFP process; and

Executive Council
Request for Proposals AB-2024-03803

By submitting a Proposal, the “RFP Terms and Conditions” contained in this section 7 of 
this RFP are deemed to be accepted by the Proponent in their entirety and without any 
changes.
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7.25 Representations and Warranties

7.26 Release of Proposal Information

7.27 Proponent Debriefing

7.28 Claims for Damages or Compensation

7.29 Proposal Acceptance/Rejection

20

Statements made in a Proposal may be incorporated into, attached to, or otherwise included 
in Schedule A to the Contract, and shall constitute representations and warranties of the 
successful Proponent and shall form part of the Contract.

Notwithstanding any other provision in this RFP, a Proponent who responds to this RFP 
agrees that any claim for damages or compensation of any kind related directly or indirectly 
to a breach of contract or other cause of action arising from:

The Province reserves the right to disclose the names of responding Proponents and any 
summary cost information deemed appropriate by the Province.

At the written request of an unsuccessful Proponent, the Province will conduct a debriefing 
to tell the Proponent why its Proposal was not selected. The unsuccessful Proponent’s 
written request for a debriefing must be received by the Province within 10 Business Days 
of notification to the Proponent that it was unsuccessful.

shall be limited to the Proponent’s actual Proposal preparation costs. “Proposal preparation 
costs” are the actual costs borne by a Proponent to prepare and submit its Proposal. By 
submitting a Proposal a Proponent acknowledges and accepts this limitation.

• the RFP process;
• the evaluation of Proposals;
• the awarding of the Contract; or
• a decision by the Province not to award the Contract 

into the Contract containing the terms and conditions in Appendix A. If, in the opinion of the 
Province, it appears that a Contract will not be entered into with the successful Proponent 
within 30 days, the Province may contract with the Proponent that submitted the next highest 

scoring compliant Proposal.

The Province is not required to accept the lowest cost Proposal, and may reject any or all 

Proposals.

Executive Council
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APPENDIX A - Contract

CONTRACT NUMBER: EXC25-001

DAY OF , 20 

- and -

BACKGROUND

Therefore the parties agree as follows:

DEFINITIONS

1.
(a)

(b) “Contract” means this document, Schedule A and Schedule B

“Effective Date” means the date first above written;(c)

(d)

(e)

(f) “Personal Information” means personal information as defined in the FOIP Act;

Executive Council
Request for Proposals AB-2024-03803

THIS CONTRACT MADE EFFECTIVE THE 
BETWEEN:

Request for Proposals
Appendix A - Contract

Pursuant to a request for proposals issued by the Province and a proposal submitted by the 
Contractor, the Contractor has agreed to provide certain services and materials related to U.S. 
government relations;

“FOIP Act” means the Freedom of Information and Protection of Privacy Act 
(Alberta), as amended from time to time;

“Materials” means any work, information, records or materials, regardless of
form, which are made, generated, produced or acquired by the Contractor or its 
employees, subcontractors or agents in the course of performing the Services;

In this Contract:
“Business Day” means 8:15 am to 4:30 pm in Alberta from Monday through 
Friday excluding holidays observed by the Province;

NAME OF CONTRACTOR 
(the “Contractor”)
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HIS MAJESTY IN RIGHT OF ALBERTA,

as represented by the President of Executive Council 
(the “Province”)
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“Proposal” means the proposal submitted by the Contractor dated [insert date];(g)

(h)

(i)

(j) “Term” means the contract period specified in clause 2.

TERM OF CONTRACT

2.

PERFORMANCE OF SERVICES

3.

PAYMENT

4.

Executive Council
Request for Proposals AB-2024-03803

(b) The Province shall pay the Contractor within 30 days of receipt of an invoice 
provided the requirements of clause 4(a) have been met.

Request for Proposals
Appendix A - Contract

“Services” means the work, duties, functions and deliverables described in 
Schedule A; and

(a) The Province agrees to pay the Contractor the amounts specified in Schedule B 
(Canadian funds) for completion of the Services in accordance with this
Contract. The Contractor shall be paid upon submitting an invoice and other 
supporting documentation required by the Province describing the Services for 
which payment is claimed.

(c) The Province represents and warrants that, as the purchaser of the Services 
provided under this Contract, no amount payable under this Contract is subject to 
the Goods and Services Tax (GST) or Harmonized Sales Tax (HST) under Part IX

This Contract shall be effective from the Effective Date until July 14, 2026 unless 
terminated in accordance with this Contract.

The Contractor agrees to perform the Services in accordance with the provisions of this 
Contract and follow any directions from the Province regarding the performance of the 
Services. The Contractor warrants that it has the qualifications and expertise to perform the 
Services, and statements regarding the performance of Services made by the Contractor in 
its Proposal that is incorporated into, attached to or otherwise included in Schedule A are 
representations and warranties of the Contractor and form part of this Contract.

The Province may, in its sole discretion, extend the Contract, under the same terms and 
conditions, for an additional term of up to 12 months to perform the Services.
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“RFP” means the Request for Proposal issued by the Province dated May 22, 
2024;
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5.

RECORDS AND REPORTING

The Contractor shall:6.

7.

NON-ASSIGNABILITY AND SUBCONTRACTING 

8.
(a) The Contractor shall not:

Executive Council
Request for Proposals AB-2024-03803

The Contractor shall submit a written status report to the Province every month during the 
Term indicating:

without the prior written consent of the Province, which shall not be 
unreasonably withheld.

the Services completed during that reporting period;
the time schedule for those portions which are not completed; and
any other information requested by the Province in relation to the completion of this 
Contract.

(d) The Province may deduct from all payments to the Contractor such amounts as 
are required by the Income Tax Act (Canada) as amended, revised or substituted 
from time to time.

i. assign or otherwise dispose of any of its rights, obligations or interests in 
this Contract; or

ii. subcontract the Services (other than as specified in Schedule A)

The Province may order the re-execution of any Services or Materials which are not 
performed in accordance with the provisions of this Contract, in which case the Contractor 
shall re-execute the Services or Materials at the Contractor’s expense in accordance with 
this Contract.

(a)
(b)
(c)

(a) keep and maintain in accordance with Canadian generally accepted accounting 
principles complete and accurate books, records and accounts relating to this 
Contract and, on demand, provide to the Province these documents to examine, 
audit and make copies and take extracts; and

(b) keep the documents referred to in clause 6(a) for three years following the 
completion or termination of this Contract.

Request for Proposals
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of the Excise Tax Act (Canada) as amended. The Government of Alberta’s GST 
Registration Number is 1240 72513 RT0001.

Classification: Protected B
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in.

PERSONNEL REPLACEMENT 

9.

(b) The Contractor shall:

COMPLIANCE

The Contractor shall:10.

MATERIAL OWNERSHIP

11.

Executive Council
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1.

ii.

Classification: Protected B
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(a) The Contractor shall not replace any employee, subcontractor or agent identified 
in Schedule A, or add any employee, subcontractor or agent, to perform the 
Services without the prior written approval of the Province, which approval 
shall not be unreasonably withheld.

(a) comply with the provisions of all laws, now in force or in force after the signing 
of this Contract, that expressly or by implication apply to the Contractor in 
performing the Services, including any applicable U.S. laws or regulations; and

(b) when the Workers ’ Compensation Act (Alberta), as amended from time to time, 
applies, and upon request from the Province, deliver to the Province a certificate 
from the Workers’ Compensation Board showing that the Contractor is
registered and in good standing with the Board.

i. remove any employee, subcontractor or agent of the Contractor engaged in 
providing the Services upon the written request of the Province within the 
time limit indicated in such request; and

ii. only replace such removed employee, subcontractor or agent of the 
Contractor upon getting the prior written approval of the Province, which 
approval shall not be unreasonably withheld.

Request for Proposals
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(b) When the Contractor retains any subcontractor(s) in connection with
performance of the Services, the Contractor shall:

be responsible for remunerating the subcontractor(s);
be responsible for the performance and activities of the subcontractor(s); 
and
contractually obligate the subcontractor(s) to take action, or refrain from 
taking action, as necessary to enable the Contractor to fulfill its obligations 
under this Contract.
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(a)

(b)

(c)

(d) The Contractor

(e)

(0

NON-DISCLOSURE OF INFORMATION 

12.

Ownership of any work, information, records or materials, regardless of form, 
including copyright, patent, industrial design or trademark which was owned by 
the Province, the Contractor or a third party prior to the Effective Date remain 
the property of each party respectively.

Where any work, information, records or materials, regardless of form, 
including copyright, patent, industrial design or trademark owned by the 
Contractor prior to the Effective Date (“Contractor Materials”) is reproduced or 
incorporated in the Materials, the Contractor grants to the Province a perpetual, 
irrevocable, non-exclusive, royalty-free license to use, reproduce or distribute 
those Contractor Materials, for any purpose.

Prior to reproducing or incorporating any third party copyright materials into the 
Materials, the Contractor must obtain written permission from the copyright 
holder and provide the Province with copies of the written permissions that are 
satisfactory to the Province.

The Contractor shall cooperate with the Province in protecting the Province’s 
ownership or intellectual property rights in the Materials.

i. irrevocably waives in whole all moral rights, and
ii. shall ensure that its employees, subcontractors and agents irrevocably 

waive in whole all moral rights,

in and to the Materials in favour of the Province and the Province’s assignees 
and licensees. Upon request of the Province, the Contractor shall deliver to the 
Province copies of the waivers obtained from its employees, subcontractors and 
agents engaged in providing the Services.

Executive Council
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(a) Except as provided in clauses 12 and 13, all information, regardless of form, 
including Personal Information, that is obtained, generated, provided or 
collected by the Contractor in the performance of the Services (the “Province’s 
Information"), shall not be disclosed or published by the Contractor without the

Request for Proposals 
Appendix A - Contract 

Ownership of all Materials including any associated copyright, patent, trade 
secret, industrial design or trade mark rights belongs to the Province as they are 
made, prepared, developed, generated, produced or acquired under this 
Contract. The Materials shall be delivered to the Province upon completion or 
termination of this Contract, or upon request of the Province.

Classification: Protected B
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(b)

1.

11.

in.

(c)

(d)

(e)

(f)

FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY 

13.

The Contractor shall return or deliver the Province’s Information to the 
Province upon completion or termination of this Contract, or upon request of the 
Province.

Subject to clause 13(b), the Contractor’s obligations in clause 12(a) do not apply 
to information or documents which:

No press release, public announcement or other public commentary relating to 
this Contract shall be made by the Contractor without the prior written approval 
of the Province.

The Province’s Information may be disclosed to the extent required by law or 
court order, provided that the Province is given reasonable notice and 
opportunity to seek to prevent or limit its disclosure.

are or become publicly available through no act or omission of the 
Contractor;
are independently developed without benefit of the Province’s 
Information; or
are received by or from a third party without restriction and without a 
breach of an obligation of confidentiality.

Executive Council
Request for Proposals AB-2024-03803

(a) The Contractor acknowledges that this Contract, including without limitation 
the name of the Contractor, fees payable, the Term, and details of the Services 
may be subject to disclosure under the FOIP Act. The Contractor further 
acknowledges that the FOIP Act applies to the Province’s Information collected,

The Contractor shall retain the Province’s Information as confidential and shall 
make reasonable security arrangements against unauthorized access, use, 
disclosure, loss, destruction or alteration of the Province’s Information. The 
Contractor shall immediately advise the Province of any unauthorized access,
use, disclosure, loss or destruction of the Province’s Information, and shall 
provide the Province any assistance reasonably required to rectify such a 
situation.

Request for Proposals 
Appendix A - Contract 

prior written consent of the Province. The Contractor may disclose the
Province’s Information to employees, subcontractors or agents of the Contractor 
who have a need to know for the purpose of performing the Services, provided 
that the Contractor has a confidentiality agreement with the agent or permitted 
subcontractor containing confidentiality provisions substantially similar to this 
Contract.

Classification: Protected B
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(b)

(c)

(d)

(e)
i.

ii.

in.

(0

(g)

INDEMNITY AND LIABILITY

14.

The Contractor shall not collect, use or disclose any Personal Information under 
this Contract except as reasonably required to fulfill its obligations under this 
Contract, or as otherwise expressly authorized in writing by the Province.

Upon request, the Contractor shall, at the Contractor’s expense, and within five 
Business Days, provide to the Province any records that are requested under the 
access provisions of the FOIP Act that are in the custody or under the control of 
the Contractor. Should the Contractor receive an access request under the FOIP 
Act, the Contractor shall not respond to it, but shall immediately forward the 
access request to the Province for further handling.

In providing the Services the Contractor shall make every reasonable effort to 
ensure that Personal Information that is to be or is actually used to make a 
decision that directly affects an individual, is both complete and accurate. At 
the Province’s request, the Contractor must correct, within five Business Days 
of the request, Personal Information that the Contractor may have either 
collected or compiled about an individual pursuant to this Contract.

The Contractor shall act on any direction that the Province may provide with 
regard to the use, collection, access, security, disclosure, alteration, loss or 
destruction of the Personal Information.

Classification: Protected B
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The Contractor shall store only in Canada all records of Personal Information 
which are disclosed to the Contractor under this Contract, including records that 
are collected, used or stored on behalf of the Province.

The Contractor shall:
protect Personal Information against any unauthorized access, use, 

disclosure, loss, destruction or alteration;

immediately advise the Province of any actual or potential unauthorized 

access, use, disclosure, destruction or alteration of Personal Information 

and provide all reasonable assistance to the Province to prevent or remedy 

the same; and

provide the Province with any information regarding the Contractor’s 

security measures that the Province may require to verify compliance with 

the FOIP Act.

Request for Proposals 
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used or disclosed in the performance of Services, and the Contractor shall 
adhere to the FOIP Act in its collection, use and disclosure of any Personal 
Information.
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(a)

(b)

INSURANCE

15.
(a)

(b)

(c)

(d)

RELATIONSHIP OF PARTIES

NOTICES

17.

When requested by the Province, the Contractor shall provide evidence of 
endorsement to provide the Province with 30 days advance written notice of 
cancellation of insurance coverage.

The Contractor shall provide the Province with acceptable evidence of 
insurance, in the form of a detailed certificate of insurance, prior to 
commencing the Services and at any other time upon request of the Province.

For the duration of the Contract, the Contractor shall, at its own expense, and 
without limiting its liabilities or obligations under this Contract, insure its 
operations under a contract of general liability insurance in an amount not less 
than $2,000,000 inclusive per occurrence, insuring against bodily injury, 
personal injury, and property damage including loss of use thereof.

The Contractor shall ensure that all its subcontractors obtain and maintain 
general liability insurance sufficient to meet the requirements in clause 15(a).

16. The relationship of the Contractor to the Province in performing the Services under this 
Contract is that of an independent contractor, and nothing in this Contract is to be 
construed as creating an agency, partnership, joint venture or employment relationship 
between the Contractor and the Province.

Classification: Protected B

Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

Executive Council
Request for Proposals AB-2024-03803 Request for Proposals 

Appendix A - Contract
Each party shall indemnify and hold harmless the other, its employees and 
agents against and from any and all third party claims, demands, actions, or 
costs (including legal costs on a solicitor-client basis) to the extent arising from

i. that party’s breach of this Contract, or
ii. the negligence, other tortious act or wilful misconduct of that party, or 

those for whom it is legally responsible, in relation to the performance of 
its obligations under this Contract.

The Contractor shall indemnify and hold harmless the Province against and 
from any loss or damage to the real or personal property of the Province to the 
extent arising from the Contractor’s breach of this Contract or from the 
negligence, other tortious act or wilful misconduct of the Contractor, or those 
for whom it is legally responsible.



Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

(a)

The Province:

Address:

C/O International Relations Division

Thirteenth Floor 10155-102 Street

Edmonton, AB

T5 J 4G8

Attention:

Email

The Contractor: 

Address:

Attention:

Email

(b)

(c)

TERMINATION

18.

The parties respectively designate for the time being, the individuals identified 
in this clause as having the authority to give notice, and notice given by these 
individuals is binding on the party giving the notice.

Any notice personally served or sent by email shall be deemed received when 
actually delivered or received, if delivery or email transmission is on a Business 
Day, or if not on a Business Day, on the following Business Day.

Either party may change its information in clause 17(a) by giving notice to the 
other in the manner described in clause 17(a).

Executive Council
Request for Proposals AB-2024-03803

(a) The Province may at any time immediately terminate this Contract, without 
cause, upon written notice to the Contractor.

Classification: Protected B
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Alberta’s Senior Representative to the U.S. 

j ame s .raj otte @ go v. ab. c a

Alberta Office in Washington, D.C. 

Commerce Place

Request for Proposals 
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Any notice to be made under this Contract is to be made in writing, and is 
effective when delivered to the address or transmitted by email to the email 
address as follows:
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(b) If this Contract is terminated:

SAFE, SECURE AND RESPECTFUL WORKPLACE

19.

PARTIES’ REPRESENTATIVES

20.
(a)

(b)

(c)

CONFLICT OF INTEREST AND ETHICAL CONDUCT

21.

Executive Council
Request for Proposals AB-2024-03803 Request for Proposals 

Appendix A - Contract

Either party may change its designated representative above by sending written 
notice to the other party of such change.

(a) The Contractor, its employees, subcontractors and agents when using any of the 
Province’s buildings, premises, equipment, hardware or software shall comply 
with all safety and security policies, regulations or directives relating to those 
buildings, premises, equipment, hardware or software.

The Contractor designates as the Contractor’s representative 
for communications and ongoing contact between the Province and the 
Contractor in matters relating to this Contract, other than giving notice pursuant 
to clause 17(a).

Classification: Protected B
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i. all Materials made, prepared, developed, generated, produced or acquired 
by the Contractor, or its employees, subcontractors or agents under this 
Contract are the property of the Province; and

ii. the Province shall only have to pay the Contractor for the Services 
completed in accordance with this Contract up to the effective date of 
termination.

(b) When communicating or interacting with the Province’s employees, the 
Contractor, its employees, subcontractors and agents shall comply with the
Province’s Respectful Workplace Policy, as amended from time to time. A copy 
of this policy is available from the Province’s representative designated in clause 
20(a).

The Province designates Alberta’s Senior Representative to the U.S. of the 
Department of Executive Council as the Province’s representative for 
communications and ongoing contact between the Province and the Contractor 
in matters relating to this Contract, other than giving notice pursuant to clause 
17(a).
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(a)

i.

ii.

in.

IV.

V.

VI.

Vll.

Vlll.

(b)

the Contractor and its employees, subcontractors and agents shall not 
influence, or seek to influence, or otherwise take part in a decision of the 
Province knowing that the decision might further their private interests; 
where the Services involve providing advice, making recommendations to 
the Province or exercising discretionary authority regarding a right, 
permission, privilege, status, contract or benefit, then such advice, 
recommendations or discretion must be provided, made or carried out 
impartially and without bias;
except for payment as set out in this Contract, the Contractor and its 
employees subcontractors or agents shall not accept any collateral gift, 
payment, commission or other direct benefit arising from or connected to 
the performance of the Services;
the Contractor and its employees, subcontractors and agents shall not have 
any financial interest in the business of a third party that causes, or would 
appear to cause, a conflict of interest in connection with the performance 
of the Services;
the Contractor, upon request by the Province, shall deliver copies of all 
written ethical standards, conflict of interest policies and codes of conduct 
established or observed by the Contractor in its business practices or in 
relation to its employees, subcontractors or agents;
the Contractor shall comply with, and ensure that, its employees, 
subcontractors and agents comply with, the Lobbyists Act (Alberta), as 
amended from time to time;
the Contractor shall prepare and submit all registrations and filings 
required pursuant to the U.S. Foreign Agents Registration Act (22 U.S.C. 
§ 611 et seq.), and any other reports or submissions required by U.S. law, 
including but not limited to any other reports or submissions required 
under applicable lobbyist legislation or regulations; and,
the Contractor shall comply with, and ensure that its employees, 
subcontractors and agents comply with all applicable U.S. laws and 
regulations, including but not limited to the U.S. Foreign Agents 
Registration Act (22 U.S.C. § 611 et seq.) and any other applicable 
lobbyist legislation or regulations.

Executive Council
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In the event the Contractor becomes aware of any matter that causes or is likely 
to cause a conflict of interest in relation to the performance of the Services, the 
Contractor shall immediately disclose such matter to the Province in writing. 
Upon such disclosure, the Contractor shall not commence or continue 
performance of the Services without the prior written consent of the Province.

Request for Proposals
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The Contractor shall ensure that there is not a conflict of interest or an apparent 
conflict of interest on the part of the Contractor or its employees, subcontractors 
or agents in relation to the Services, and all Services shall be performed in 
accordance with high ethical standards, including without limitation the 
following:

Classification: Protected B
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SURVIVAL OF TERMS

22.

GENERAL

23.

Time is of the essence of this Contract.24.

25.

26.

27.

28.

29.

This Contract shall be for the benefit of and binds the successors and assigns of the parties.30.

Executive Council
Request for Proposals AB-2024-03803

The Parties may amend this Contract only by mutual written agreement signed by the 
parties.

In the case of conflicts or discrepancies among this document and the Schedules and any 
Schedules attached to this document, the documents shall take precedence and govern in 
the following order:

(a) clause 6
(b) clause 11
(c) clause 12
(d) clause 13
(e) clause 14

(a) The body of this document, and
(b) The Schedules to this document.

Any waiver by either party of the performance by the other of an obligation under this 
Contract must be in writing, and such waiver does not constitute a continuing waiver of the 
performance of that obligation unless a contrary intention is expressed in writing.

Records and Reporting;
Material Ownership;
Non-Disclosure of Information;
Freedom of Information and Protection of Privacy; and 
Indemnity and Liability.

This Contract shall be governed by and interpreted in accordance with the laws in force in 
Alberta, and the parties irrevocably attorn to the exclusive jurisdiction of courts in Alberta.

The rights and remedies of the Province under this Contract are cumulative and any one or 
more may be exercised.

This Contract contains the entire agreement of the parties concerning the subject matter of 
this Contract and except as expressed in this Contract, there are no other understandings or 
agreements, verbal or otherwise, that exist between the parties.

Classification: Protected B
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Notwithstanding any other provision of this Contract, those clauses which by their nature 
continue after the conclusion or termination of this Contract shall continue after such 
completion or termination, including without limitation the following:

Request for Proposals 
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If the Province is of the opinion the Contractor or its employees, subcontractors 
or agents are in a conflict of interest, the Province may terminate this Contract.
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31.

32.

33.

[Signature Page Follows]

Executive Council
Request for Proposals AB-2024-03803 Request for Proposals

Appendix A - Contract

In this Contract words in the singular include the plural and words in the plural include the 
singular.

The headings in this Contract are inserted for convenience of reference only and shall not 
affect the meaning or construction of this Contract.

This Contract may be executed in counterparts, in which case (i) the counterparts together 
shall constitute one agreement, and (ii) communication of execution by e-mailed in PDF 
shall constitute good delivery.

Classification: Protected B
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The Parties’ authorized representatives make this Contract.

(Name of Contractor)

Per:Per:

SignatureSignature

Print NamePrint Name

TitleTitle

DateDate

Executive Council
Request for Proposals AB-2024-03803 Request for Proposals

Appendix A - Contract

Classification: Protected B
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HIS MAJESTY IN RIGHT OF ALBERTA, 
as represented by the President of Executive 
Council.
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1. Services

2. Order of Precedence

Page A-l

Request for Proposals
Appendix A - Contract

The Contractor shall perform the Services as they are described in the RFP and the Proposal which 
are incorporated into and form part of this Schedule.

Executive Council
Request for Proposals AB-2024-03803

In the case of conflicts, discrepancies, errors or omissions among the RFP and the Proposal; the 
documents and amendments to them shall take precedence and govern in the following order:

Classification: Protected B
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Schedule A 
(Services)

(a) the RFP; and
(b) the Proposal.
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1. Pricing

Payments under the Contract will be as follows:

Service or Deliverable

Ongoin performance of the Services

Total Fixed Price

2. Expenses

Page B-l

Executive Council
Request for Proposals AB-2024-03803 Request for Proposals

Appendix A - Contract

The Contractor’s pricing as specified above is inclusive of all expenses incurred by the Contractor in 
the performance of the Services.

Costs incurred to travel to perform the Services, and living and accommodations costs incurred while 
travelling are included in the Fixed Price proposed above.

Classification: Protected B
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Schedule B 
(Payment)

Per Month
Fixed Price for 
Optional 
Extension 
July 15, 2026- 
July 14, 2027

Per Month 
Fixed Price 
from July 15, 
2024 to July 
14, 2026



Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

APPENDIX B - Services

1. Services

The Contractor will deliver the following services to the satisfaction of the Province:

Executive Council
Request for Proposals AB-2024-03803

(b) Facilitate and schedule engagements with key stakeholders at the request of the 

Alberta Washington Office;

(d) Provide briefings and summaries to Government of Alberta officials at the request of 

the Alberta Washington Office;

In accordance with any service requirements specified below, the Province requires the 
Contractor to perform the following:

(c) Provide input and advice on how to engage on current or emerging priorities at the 

request of the Alberta Washington Office, as well as information, analysis and reports 

on U.S. political issues using quantitative and qualitative research methods;

(a) Develop and implement an engagement plan for the Alberta Washington Office that 

encompasses current priorities and engagements with elected and non-elected 

officials at the U.S. federal and sub-federal levels, as well as other key stakeholders 

including academia, industry, and civil society;

(e) Provide regular reporting and analysis on key issues and contacts in the form of a 

monthly report, as well as an ad hoc basis;

(g) Prepare and submit all registrations and filings required pursuant to the U.S. Foreign 

Agents Registration Act (22 U.S.C. § 611 et seq.), and any other reports or 

submissions required by U.S. law relating to this Contract. The Contractor will 

comply with all U.S. federal and state policies, legislation and regulations that would 

apply in the execution of the Contract and the RFP, including preparing and 

submitting all registrations and filings required pursuant to the U.S. Foreign Agents 

Registration Act (22 U.S.C. § 611 et seq.), and any other reports or submissions 

required by U.S. law.

Classification: Protected B
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(f) Execute other related duties pertaining to federal and state engagement, at the sole 

request of the Alberta Washington Office, including providing support for public 

engagement; and
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2. Services Timetable

Ongoing

As requested

As requested

As requested

As requested

Ongoing

3. Facilities

The Contractor will provide the following Facilities in order to perform the Services:

• office space;

• paper; and

Executive Council
Request for Proposals AB-2024-03803

The Contractor shall perform the Services no later than the completion dates specified as 
follows:

• office equipment including desks and chairs, personal computer, telephone and office 

supplies and access to printer and facsimile;

Classification: Protected B
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Service/Deliverable___________________________________________
(a) Develop an engagement plan for the Alberta Washington Office
that encompasses current priorities and engagements with elected and 
non-elected officials at the U.S. federal and sub-federal levels, as well 
as other key stakeholders including academia, industry, and civil 
society_______________________________________________________
(b) Facilitate and schedule engagements with key stakeholders at the
request of the Alberta Washington Office_________________________
(c) Provide input and advice on how to engage on current or
emerging priorities at the request of the Alberta Washington Office, 
as well as information, analysis and reports on U.S. political issues 
using quantitative and qualitative research methods________________
(d) Provide briefings and summaries to Government of Alberta
officials at the request of the Alberta Washington Office____________
(e) Provide regular reporting and analysis on key issues and contacts
in the form of a monthly report, as well as an ad hoc basis__________
(f) Execute other related duties pertaining to federal and state
engagement, at the sole request of the Alberta Washington Office, 
including providing support for public engagement; and____________
(g) Prepare and submit all registrations and filings required pursuant 
to the U.S. Foreign Agents Registration Act (22 U.S.C. § 611 et seq.), 
and any other reports or submissions required by U.S. law relating to 
this Contract.

Completion Date
August 15, 2024

• hardware and software necessary to produce the deliverables and perform the 

Services;
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4. Standards of Care

Executive Council
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The Contractor shall perform the Services with reasonable skill, care and diligence and in 
accordance with any applicable industry standards of suppliers of services similar to, or the 
same as, the Services described in this RFP.

Classification: Protected B
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• any other items or expenses that will be required to undertake the work, as are

determined to be necessary by the Province for the performance of the Services by the 

Contractor.
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APPENDIX C - Proposal Submission Form

,20##)(Date

RE: Request for Proposals (RFP) Number AB-2024-03803

Executive Council
Request for Proposals AB-2024-03803

Request for Proposals
Appendix C - Proposal Submission Form

Contact Name: 
Telephone: 
Facsimile: 
E-mail Address:

Proponent’s Legal Name: 
Mailing Address:

Treasury Board and Finance
Procurement Services
455 Terrace Building
9515 -107 Street
Edmonton, Alberta T5K 2C3
Attention: Tabraz Sadruddin, Purchasing Officer
Email: tbffocon@gov.ab.ca
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Mandatory Requirement

1.

2. 5 years

3. 5 years

4. 5 years

Desirable Provisions

1.

1 project4.

Classification: Protected B

Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

Executive Council
Request for Proposals AB-2024-03803

ATTACHMENT #1 - MANDATORY REQUIREMENTS - CORPORATE 
AND DESIRABLE PROVISIONS - CORPORATE

Request for Proposals
Appendix C - Attachment #1

2.
3.

Minimum Experience 
_______ Required_____  
2 projects

Desired Experience

2 projects

1 project
1 project

_____________________DESIRABLE PROVISION______________________
Demonstrated experience providing evidence-based recommendations to a 
public sector client.____________________________________________________
Demonstrated experience advocating for a Canadian entity in the U.S.________
Demonstrated experience advocating for traditional and clean energy resources 
in a government relations context._______________________________________
Demonstrated experience supporting the development of communications 
strategies to enhance government relations campaigns.

MANDATORY REQUIREMENT

Demonstrated experience through prior engagements which included senior 
advisory or management consultation on projects similar to the nature, size and 
complexity of this Project.________________________________________________
Demonstrated experience in development and execution of government relations 
strategies with minimal oversight._________________________________________
Demonstrated experience in U.S. Congressional relations, advocacy, and in 
engaging with senior-level U.S, government officials.________________________
Demonstrated past career experience building and maintaining relationships with 
U.S, policymakers/leaders/influencers, and/or news media stakeholders.
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Mandatory Requirements

Mandatory Requirement(s)

1.

Three examples2.

Classification: Protected B

Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

Executive Council
Request for Proposals AB-2024-03803

• 3 Government Relations and Engagement Resources

For each proposed resource, the Proposal should include the following information:

ATTACHMENT #2 - MANDATORY REQUIREMENTS - PROPOSED RESOURCES 
AND DESIRABLE PROVISIONS - PROPOSED RESOURCES

Name of 
Proposed 
Resource

Experience
Claimed

Resume 
Cross Reference

Request for Proposals
Appendix C - Attachment #2

Employee of Proponent, 
Subcontractor, or Employee 

of Subcontractor

Proponents are responsible for proposing a resource or a team of resources capable of successfully performing the Services 
described in this RFP, however, it is required that the Proponent resource team, at a minimum, consist of the following categories:

A resume detailing the proposed resource’s education, work experience, including duration (month/year); 
The earliest date the proposed resource is available to perform the Services; and 
At least three business-related references.

Minimum
Experience

Five yearsAt least 2 resources with 
pre-existing experience in 
government relations or 
advocacy, and legislative 
research and analysis 
Demonstrated existing 
U.S. public policy 
stakeholder relationships.
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Desirable Requirements

Desirable Requirement(s)

1. Two years

Classification: Protected B
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Name of 
Proposed 
Resource

Experience
Claimed

Resume 
Cross Reference

Employee of Proponent, 
Subcontractor, or Employee 

of Subcontractor

Executive Council
Request for Proposals AB-2024-03803 Request for Proposals

Appendix C - Attachment #2

Minimum 
Experience

At least 3 resources with 
pre-existing experience in 
government relations or 
advocacy.
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ATTACHMENT #3 - PRICING FORM

1. Fixed Price Services

The Proponent proposes the following Fixed Prices for completing the Services identified below:

Service or Deliverable

Ongoing performance of the Services

Total Fixed Price

Classification: Protected B
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Executive Council
Request for Proposals AB-2024-03803

Request for Proposals
Appendix C - Attachment #3

Per Month Fixed 
Price from July 
15, 2024 to July 
14,2026

The pricing for the performance of the Services described in this RFP are on a Fixed Price basis, including all expenses. 
Anticipated Start Date: July 15, 2024
Anticipated End Date: July 14, 2026 

Per Month Fixed 
Price for Optional 
Extension
July 15, 2026-July
14,2027
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2. Expenses

3. Facilities

Classification: Protected B
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Executive Council
Request for Proposals AB-2024-03803

Request for Proposals
Appendix C - Attachment #3

The Proponent’s pricing as specified above is inclusive of all expenses and as such the Province will not be obliged to pay any 
expenses incurred by the Contractor in the performance of the Services.

Whether or not the Proponent is required to provide Facilities for the proposed resource to perform the Services, the Fixed Price 
quoted must be inclusive of all overhead; office space and equipment including supplies, administrative burden, mark-up and all 
other costs to perform the Services for the duration of the performance of the Services.

Costs incurred for any Proponent resource to travel to perform the Services, and living and accommodations costs incurred while 
the Proponent’s resource is travelling are included in the Fixed Price proposed in the Pricing Form above.
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ATTACHMENT #4 - SERVICE DELIVERY APPROACH

• Demonstrated knowledge of current issues facing Alberta’s relationship in the U.S.;

• Strategies and proposals for potential engagements;

• The rationale behind the Proponent’s proposed team structure and composition;

• The proposed approach to sponsor/stakeholder engagement for this Project.

Executive Council
Insert RFP Number]

• A proposed work plan including major tasks, resource allocations, milestones, 

deliverables, dependencies, and start and end dates;

Request for Proposals
Appendix C - Attachment #4

It is mandatory that the Proposal include an approach to the Project, which should include the 
following:

• A narrative of the proposed approach, reflecting the Proponent’s understanding of the 

scope, objectives, priorities and requirements presented in this RFP;

• An explanation of how the proposed approach has been successfully utilized in past 

work; and

• The successful Proponent will demonstrate how it will comply with all U.S. federal and 

state policies, legislation and regulations that would apply in the execution of the

Contract and the RFP, including preparing and submitting all registrations and filings 

required pursuant to the U.S. Foreign Agents Registration Act (22 U.S.C. § 611 et seq.), 

and any other reports or submissions required by U.S. law.

Classification: Protected B
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Capitol Counsel LLC & Burke Consulting LLC Proposal
Request for Proposals (RFP) Number [RFP # AB-2024-03 803]
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Proposal Submission Form

June 18, 2024

RE: Request for Proposals (RFP) Number AB-2024-03803

Dear Tabraz,

2
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Contact Name: 
Telephone:
Facsimile:
E-mail Address:

Whether it is the energy, agriculture, life science, or tourism sector, we are extraordinarily well placed to 
support Alberta’s mission in the US and position you for success in the months and years ahead.

Proponent’s Legal Name:
Mailing Address:

In the uncertain environment that defines US politics, and recent geopolitical dynamics building a larger 
team and footprint in the US will help strengthen the message that Alberta is the Answer. Having served 
your team for the past several years, we are well equipped to help you identify key allies and partners, as 
well as potential threats to the province’s interests early. Our approach is to capitalize on opportunities to 
grow Alberta’s reach and mitigate risks that come for various comers.

It has been our distinct honor to support Alberta’s Washington Office since 2020, and we are pleased to 
offer this proposal to support the province’s US outreach and advocacy over the next two years. We have 
assessed Alberta's opportunities and challenges in the US and created a fresh strategy that enhances the 
province's stakeholder network and establishes key provincial officials as reliable partners for US leaders 
and influencers.

Treasury Board and Finance Procurement Services
455 Terrace Building
9515 -107 Street
Edmonton, Alberta T5K 2C3
Attention: Tabraz Sadruddin, Purchasing Officer Email: tbffocon@gov.ab.ca

Capitol Counsel LLC
700 13* St. NW
Washington, DC 20005, USA 
Jonathan Kott
+1-202-316-7895
n/a
j kott@capitolcounsel. com
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RFP Requirements and Desirable Provisions

Corporate

Proposed Resources

The core team is comprised of Elizabeth (Beth) Burke, Jonathan Kott, and Melika Khajeh.

3
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The proposed resources include Capitol Counsel LLC as the prime proponent and Burke Consulting LLC 
as the subcontractor.

Jonathan Kott will provide strategic advice and arrange meetings for the client. Jonathan has over 20 
years of policy and political experience in Washington DC notably serving three of the most powerful 
figures in the US. Kott served as a senior advisor and director of communications to Senator Joe 
Manchin, Chairman of the US Senate Committee on Energy and Natural Resources, with whom he 
maintains close personal and professional ties. Kott has also served as a senior advisor to Senator Chris 
Coons, Chairman of the Senate Foreign Relations Committee (see attached resume in Appendix).

Our core team principals each have well over five years in government relations and advocacy. Members 
of the team have previously represented public sector entities including the provinces of Alberta, Ontario, 
and Prince Edward Island. We have also represented coalitions like the Canadian American Business 
Council and the Business Council of Canada, in addition to our corporate work.

Three examples of our relationships helping to advance key priorities for our clients include:
• For Capital Power, an Alberta based company with operations in the US, we were able to 

organize a series of thought leadership events in partnership with the Canadian Embassy, the 
Canadian Consulate in Denver and the Colorado School of Mines to showcase the company’s 
innovative work in the area of carbon capture and utilization. These events helped company 
executives build relationships with key US stakeholders, which have proven to be beneficial in 
their government relations program subsequently.

• For the Canadian American Business Council, we have held events with key policy makers in 
Congress and the Administration with key stakeholders where we focus on strengthening the 
understanding of opportunities between US and Canada.

• Capitol Counsel is consistently rated one of the top advocacy firms in Washington, DC, with a 
strong familiarity with decision makers and influencers in Washington DC, and senior counsel 
who have served as key staff to some of the most influential Democratic Senators including Joe 
Manchin and Chris Coons.

Beth Burke is the overall lead and strategist for this project. She is an expert in Canada/US relations and 
has extensive experience in Washington, DC. Burke was an Obama Administration appointee posted at 
the Export-Import Bank in Washington DC. She also served as the Senior Director of Strategic Planning 
& Operations for Senator Patty Murray (Member of Senate Leadership and Member of the
Appropriations, Budget, Veterans and Chair of the Health/Education/Labor Committee). Over the past 
three years, Beth has served as a strategic advisor to the Alberta Washington Office as well as leads the 
Canadian American Business Council and several Canadian corporate clients (see attached resume in 
Appendix).

All proposed resources are available to perform the requested Services beginning July 15, 2024, or 
sooner, if necessary.
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Price

Service or Deliverable

CAD $1,080,00.00

Total Fixed Price CAD $1,200,00.00
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Anticipated Start Date: July 15, 2024 
Anticipated End Date: July 14, 2026

Melika will provide strategic advice and arrange meetings for the client. She will also maintain an overall 
project timeline, list of deliverables, matrix tracker of contacts, and follow up check list. Melika has 
worked on several client projects for Canadian headquarted companies with footprints in the US. She 
provides policy and outreach leadership for the Canadian American Business Council, creating key 
messages and network for the Council to strengthen the bilateral relationship (See attached resume in 
Appendix).

Clint Robinson is a partner with Capitol Counsel, LLC and has extensive experience in the public and 
private sectors having worked in the information and communications technology industry and 
government affairs. His experience includes helping businesses build their government relations teams, 
including BlackBerry and MCI. He also has extensive experience with Canadian business leaders, 
representing Electricity Canada and the Business Council of Canada. He brings to clients expertise in 
issues such as technology, telecommunications, intellectual property, trade, cybersecurity, privacy, and 
federal procurement (see attached resume in Appendix).

Pat Roberts is a partner with Capitol Counsel, LLC. During his 23 years in the Senate, Roberts served as 
Chairman of both the Senate Agriculture Committee and Senate Intelligence Committee. While serving in 
the House of Representatives, Roberts was Chairman of the House Agriculture Committee. He became 
the first member of Congress in history to have chaired both the House and Senate Agriculture 
Committees. He also served as the Ranking Member of each committee. Roberts has built a reputation as 
a national leader in agriculture, health care and defense, in addition to being recognized as a leader in 
food and biosecurity issues (See attached resume in Appendix).

Annual Engagement Plan_____________________________________________
Delivery of Core Services:

• Ongoing stakeholder engagement and outreach

• Verbal and written research, analysis and advice on current or emerging 
issues

• Message development

• Support on public affairs

Fixed Price 
CAD $120,000
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Proponent Profile
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The proponent team contact for the subcontractor is Beth Burke (Address: 404 Boblink Ave, Grafton WI, 
53024 | Phone: +1 202-577-8282 | Facsimile: n/a | E-mail Address: beth@bethburkeconsulting.com).

Burke Consulting LLC is dedicated to bridging the gap between public policy and private enterprise. We 
bring a wealth of experience from both government and industry, offering strategic insights and expert 
advocacy to navigate the complexities of today’s political landscape. We specialize in providing tailored 
solutions that align with our clients' goals, ensuring their voices are heard and interests represented at all 
levels of government.

The professionals of Capitol Counsel are among the most experienced and respected lobbyists in 
Washington, DC with extensive knowledge of the legislative, executive and administrative branches of 
government. Capitol Counsel was founded in 2007 and stands out in the government relations profession 
with a proven record of success in designing and executing effective advocacy strategies.

Beth Burke, a key principle of our firm, is an expert in government relations, providing strategic support 
to corporations and governments across North America. With a distinguished career as a Presidential 
appointee and senior staff member in both the US House and Senate, she is a trusted advisor to 
policymakers and private sector leaders. Her deep understanding of government operations and her ability 
to build strong relationships across political parties, borders, and organizations make her an invaluable 
asset.

The proponent team contact for all questions and clarifications arising from this proposal is Jonathan Kott 
(Address: 700 13TH Street NW, Second Floor, Washington, DC 20005 | Phone: +1 202-861-3200 | 
Facsimile: n/a | E-mail Address: jkott@capitolcounsel.com).

The professionals of Capitol Counsel have deep experience across the federal government in 
policymaking and politics with both Democrats and Republicans. Our professionals have served as 
members of Congress, as senior level Congressional staff, in senior positions at administrative agencies 
and with political campaigns. We have extensive knowledge and understanding of policy, politics, and the 
complex legislative process, allowing us to help clients navigate the political and regulatory process to 
achieve their goals. Consistently rated one of the top advocacy firms in Washington, DC, Capitol Counsel 
specializes in designing and implementing creative and well-researched strategies that will open doors of 
opportunity in the nation’s capital for our clients. With a strong familiarity with key decision makers and 
influencers in Washington DC, Capitol Counsel is well positioned to help Alberta attain its short and 
long-term policy goals. Capitol Counsel is headquartered in Washington, DC.

With over a decade of experience in US government service, and her time leading the Canadian American 
Business Council, Beth has a proven track record of fostering bipartisan collaboration and driving 
impactful policy changes. As a cross-border specialist, she excels in addressing the unique challenges and 
opportunities that arise in international business and policy, making her an invaluable asset to clients 
operating on both sides of the border. A native of Wisconsin, Beth brings an “outside the beltway” 
sensibility and keen insights into her work, enhancing the firm's ability to deliver exceptional results for 
our clients.

Capitol Counsel LLC is the prime proponent. Capitol Counsel will subcontract with Burke Consulting 
LLC as part of the proponent team.
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Capitol Counsel LLC and Burke Consulting LLC will take a coordinated team management approach to 
ensure all proponents remain focused on project deliverables, sharing intelligence and leveraging 
relationships with key officials. We will achieve this through prioritized workflow tracking against 
strategic objectives, frequent coordinated internal and client communications, and regular progress 
reporting and evaluation to adjust tactics and actions informed by the most relevant risks, opportunities 
and insights.



Received by NSD/FARA Registration Unit 10/15/2024 12:42:21 PM

Service Delivery Approach
Alberta’s Relationship with the US

Our Proposed Work Plan

Major Tasks
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The province’s interest and commitment to strengthening their presence in the United States also presents 
opportunities for high level engagement on the margins of other meetings. These may include Climate

To effectively navigate the complexities of the US political and regulatory landscape, we will adopt a 
proactive and multifaceted government relations strategy. This approach will involve cultivating strong, 
bipartisan relationships with key members of Congress, state officials, and influential stakeholders. By 
establishing a network of allies across the political spectrum, Alberta can ensure consistent advocacy for 
its priorities, regardless of the shifting political climate. Regular engagement through in-person meetings, 
briefings, and participation in relevant policy discussions will be crucial in maintaining these relationships 
and ensuring Alberta's voice is heard on critical issues.

We propose to kick off this engagement with a strategy session in which we work through the 
opportunities and aspirations of the Alberta Washington Office for the coming year. This consulting team 
will come equipped with work done to date to help guide our vision moving forward, including notes and 
follow up from the Premier’s visit in March. Once completed, the plan will be updated and revised based 
on events that occur, and new threats and opportunities that emerge. It will be good to start with a 
baseline understanding of how Alberta wants to engage with the US in the next two years.

To enhance the effectiveness of our government relations strategy, we will work closely with Alberta's 
communications advisors to ensure a unified and consistent messaging approach. Intelligence gathered 
through our government relations activities will be shared with the public relations team to create a 
cohesive narrative that resonates with US audiences.

That said, we have worked with the Alberta office for many years and thus have a strategic advantage vis- 
a-vis the institutional understanding of some key priorities. This, for example, includes the Premier’s 
interest in partnering with key Senators and Governors in the top energy producing states to prepare and 
focus conversations and engagement at COP.

Our team well understands and appreciates Alberta’s need to defend its economic interests with its most 
significant trading partner, the United States. Defending those interests and identifying opportunities to 
grow Alberta’s partnerships with key US stakeholders is a worthy and achievable mission. We are 
extremely well placed to assist the Alberta Washington Office in its national advocacy efforts in the 
United States.

Our strategy will also focus on leveraging Alberta's strengths and economic contributions to the US, 
particularly in the energy, technology, and innovation sectors. We will showcase Alberta as a reliable and 
valuable partner in addressing mutual challenges such as energy security, environmental sustainability, 
and economic growth. By highlighting successful collaborations and potential areas for further 
cooperation, we can build a compelling case for deeper bilateral ties. This will involve targeted outreach 
to industry groups, think tanks, and coalitions that align with Alberta's interests, fostering partnerships 
that can amplify our advocacy efforts.
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Resource Allocation

Milestones & Deliverables
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Monthly activity reports will provide updates on progress against goals for engagement. Each quarter, we 
will provide updates on the overall US political landscape as it pertains to Alberta’s interests. For major

Week in New York City, the DNC/RNC conventions, visits by various business coalitions, National 
Governor’s Association meetings, among other avenues for connection and promoting Alberta’s message.

We will reserve approximately CAD $10,500/year for outside counsel fees to comply with requirements 
of the Federal Agents Registration Act and the Lobby Disclosure Act. We do not anticipate engaging in 
direct state level lobbying at this time.

With the plan in place, continuing Congressional engagement that began with the Alberta Senior 
Representative in Washington will be major pillar of the strategy. Having held over 180 engagements 
with Congress and key stakeholders, Mr. Rajotte has a great existing cohort of policymakers that are open 
to dialogue with Alberta. We will reinforce that cohort and stay connected with them, while also looking 
to expand it to key committees and key regions of the US for whom Alberta needs an introduction.

Another major task will be keeping Alberta informed of political and policy developments that influence 
the province’s interests. This includes, for example, election outcomes and implications as well as 
analysis of bills relevant to Alberta’s priorities such as potential permitting reform. We also expect the
2025 Tax bill to have some international implications. Conversations leading into the USCMA review 
will also begin in earnest next year. We can provide a line of sight into these conversations and are well 
positioned to share perspectives and help position Alberta to participate. In this context, we will also 
continually evaluate the extent to which Alberta’s interests are taken into consideration by American 
policy makers. We will feed insights and intelligence back on a regular basis so that the overall 
engagement plan can be adapted in real time to developments that could impact our strategy.

Finally, we will need to engage with what is expected to be a very large freshman class in the House and 
Senate. Meeting new Members early to educate them on your issues and build allies will be crucial to 
future engagement. Moreover, any potential change in Administration from staff to cabinet will require 
additional introductions and relationship building. We are postioned to ensure that Alberta is forward 
leaning when making these connections in either administration

Part of our approach includes looking for non-traditional ways for Alberta officials to build relationships 
with US counterparts through opportunities like the Congressional Hockey Challenge for Charity, the 
PNWER Annual Summit, and engaging with the Canadian American Business Council. There will be 
also be opportunities to replicate the successful Congressional reception we facilitated previously and/or 
create new avenues for non-traditional engagement. Some proposed ideas include, a welcome reception as 
the new Congress takes shape in 2025, hosting viewing parties for bilateral sporting events, and 
partnering with key stakeholders for luncheones or evening gatherings (i.e. the Embassy of Canada). 
These alternative methods of network building ensure that Alberta is viewed as a partner beyond 
“conventional” means and helps nurture relationships.

As for the bulk of the resources, the division between Capitol Counsel LLC and Burke Consulting LLC is 
approximately 1/3 and 2/3. Should the workload shift overtime and the two companies need to readjust 
the resource allocation, we will do so in a mutually acceptable manner. The majority of time spent on this 
project will be from three principals - Kott, Burke, and Khajeh. We will bring in other members of our 
firms as needed on a project/issue basis.
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Dependencies

Start/End Dates

Strategies for Potential Engagement with Principals and Stakeholders

Rationale Behind Our Team Structure & Composition
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We will commence work on the first day following the contract award and will continue until the final 
date of the contract.

US developments like passage of an important piece of federal legislation, or adjudication of an important 
cross-border issue (e.g. Line 5 or Softwood Lumber), we will provide additional analysis and 
recommendations. We will keep track of the meetings we arrange for you and suggest a cadence of 
follow-up so that promising contacts are cultivated and relationships nourished. We will also assist you 
with your election coverage and reporting, as well as with congratulatory outreach for the winners of the 
various elections. In early 2025, we will reconvene the white board strategy session to assess our progress 
to date and evaluate our engagement strategy in light of the election outcomes.

We specialize in two areas that are perfectly suited to this engagement: Canada/US relations, and US 
politics/policy. The principals in our firms have worked together in various capacities for decades. We 
know and trust each other and are excited at the opportunity to collaborate on Alberta’s behalf. Burke 
Consulting brings Alberta specific experience and a successful track record for the Alberta Washington 
Office, most recently in its US outreach. Burke Consulting is also deeply experienced in advancing the 
Canada/US relationship, having extensive experience in ensuring US lawmakers view Canada and its 
provinces as allies. Capitol Counsel brings Democratic and Republican strength, a deep bench of talent 

Having bipartisan allies in the US Congress is crucial for effectively supporting your work and defending 
your priorities. Bipartisan support ensures that our initiatives are resilient and not solely dependent on the 
political climate or the party in power. Bipartisan allies can help navigate complex legislative landscapes, 
ensuring that your objectives are considered and addressed regardless of political shifts.

We have been working with the Alberta Washington office for years on building awareness and 
relationships throughout Congress on both sides of the political aisle. We will continue to foster and 
nurture these relationships while identifying new allies.

Furthermore, bipartisan relationships enable us to leverage a wider network of influence and resources, 
facilitating more comprehensive and effective advocacy. By cultivating and maintaining these alliances, 
we can ensure that our priorities are consistently represented and championed, contributing to long-term 
success and stability in our endeavors.

We will work in concert with Alberta’s communications advisors to ensure that messaging with all 
stakeholders is consistent, and that intelligence that is gathered through the government relations process 
is shared with the public relations team (and vice versa).

The number of meetings we set up virtually and in person will depend on interest and availability from 
senior Alberta officials. If there are trade missions or other events that require support in the US, we will 
support that outreach, provided they do not require significant travel on the part of members of our team. 
Our approach is that we can provide maximum value for your investment by spending time directly 
providing service to you, as opposed to time traveling to and from events throughout the US and Canada. 
This is not to say we will not travel at all. We will travel when needed, as mutually agreed with you.
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Ho>v Our Approach Has Worked Previously
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Capitol Counsel helped lead BlackBerry’s successful defense of its U.S. business against patent litigation; 
and BlackBerry’s preservation of its substantial government contracts.

including former members of Congress. Jonathan Kott is a key confident of several US policy makers 
including Senator Coons and Senator Manchin. Capitol Counsel is a bipartisan and bicameral firm with 
former Members of Congress on staff, multiple partners who have represented multiple Canadian 
companies including Communitech and BlackBerry.

In addition to our previous work for Alberta, our client roster includes Canadian headquartered 
companies, giving us a successful track record of being agile in recognizing how we can leverage your 
assets and message within the current geopolitical environment that is encouraging US lawmakers to 
work with trusted allies.

We also coordinated former Premier Kenney’s visit to Washington DC, where he testified for the Senate 
Energy and Natural Resources Committee. This was an important opportunity that allowed us to promote 
Alberta’s message as the answer to energy security challenges the US faces.

We have a well-recognized track record of Canada/US engagement on behalf of the Canadian American 
Business Council. The Council is a trusted voice on both sides of the border when it comes to bilateral 
issues and has deep connections with US legislators and Administration officials.

Burke Consulting and Capitol Counsel were honored to be engaged to support Alberta previously. Over 
the last several years, we were able to secure hundreds of key meetings for the Senior Representative, 
building key allies and partners within Congress. This includes Senator Joe Manchin (D-WVA), the chair 
of the Energy and Natural Resources Committee. Through our work, Senator Manchin became a key ally 
for Alberta, which was particularly important given his leadership position and ability to work along 
bipartisan lines. To that end, we were pleased to coordinate Senator Manchin’s visit to Alberta.

Most recently, we built out meetings and events for Premier Smith’s inagrural trip to DC, ensuring the 
Premier was meeting with rising stars in Congress from both sides of the aisle, as well as the business 
community. In each of these iterations, our approach includes providing crucial intelligence and insights 
to ensure the Alberta team was well positioned.
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Appendix - Proponent Resumes

Professional Experience

Chief Executive Officer 2023-present

2020 - present

Deputy Political Director February 2020 - April 2020

Washington, DC April 2012 - February 2020

U.S. Export-Import Bank Washington, DC September 2011 - April 2012

McGuire Woods Washington, DC 2010-2011

Washington, DC 2009-2010

Deputy State Desk for Ohio Washington, DC 2009

2008

2007-2008

Busmess Consultant Milwaukee, WI 2004-2007

Education

University of Wisconsin - Eau Claire WI B.A. in History Liberal Arts, Political Science Minor

Business References

Mindi Linquist Chief of Staff, United States Senator Patty Murray 306.904.6974 (cell)

Tiffany Guarascio 202.489.5634 (cell)

Jon Sohn 202.412.2467 (cell)
VP of U.S. Government Relations for Capital Power
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Senior Director of Strategic 
Planning and Operations

Office Manager and 
Scheduler

Canadian American
Business Council

Office of U.S. 
Representative Anthony
Weiner

Presidential Inaugural
Committee

Doctor’s Associates Inc. 
(Subway Sandwiches 
Franchisor)

Strategic Communications 
and Government Affairs 
Consultant

Staff Director, United States House of Representatives 
Committee on Energy and Commerce

Elizabeth (Beth) Burke
President, Burke Consulting LLC
404 Bobolink Avenue 
Grafton, Wisconsin 53024

Political Appointee

Executive Director for the
Honourable Evan Bayh

Field Organizer

Membership Director

Government of Alberta, 
Canadian American
Business Council, Capital 
Power, Death Penalty 
Action, Teck Resources 

Mike Bloomberg 2020

Office of the U.S. Senator 
Patty Murray, Assistant 
Democratic Leader

Ohio Campaign for Change 

Zimmerman

Akron, OH

New Berlin, WI
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Professional Experience

March 2024 - Present

Research Consultant Burke Consulting March 2024 - Present

Research Analyst Crestview Strategy

Associate Palmyra Partners

Project Assistant February 2022 - June 2022Vancouver, BC

Teaching Assistant Vancouver, BC

Research Assistant Kingston, ON

Education

Busmess Reference

202-361-1597 (cell)

Chelsie Mclntee 226-228-8452 (cell)

Brynn Hammond 857-208-2021 (cell)
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Director of Policy
Research and Outreach

University of British 
Columbia

Canadian American
Business Council

Center for Migration 
Studies, University of 
British Columbia

Centre for International 
and Defence Policy

Director of Operations and Outreach, International 
Democracy Union

Senior Advisor (Government Affairs and Policy), 
Capital Power

Melika Khaj eh
Research Consultant, Burke Consulting LLC

Maryscott “Scotty” Greenwood Global Head of Regulatory and Public Affairs, 
Manulife Financial

University of British Columbia 

Queen’s University

September 2021 - April 
2022

M.A. Political Science (2021-2022)

B.A. (Honors) Political Studies and Global Development (2017-2021)

February 2022 - October 
2022

December 2020 - October 
2021

September 2022 - February
2024
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Professional Experience

Partner

Senior Advisor

Executive Director Big Tent Project

U.S. Senator Joe Manchin Washington, DC 2013-2020

Communications Director U.S. Senator Chris Coons March 2016 - December 2016

Communications Director Markell for Delaware

Communications Director Washington, DC 2010

Communications Director Washington, DC 2009-10

Burson-Marsteller Washington, DC June 2007-April 2009

U.S. Senator Evan Bayh Washington, DC October 2003 - May 2006

Joe Lieberman for President July 2003 - September 2003

Education

St. John’s University Bachelor of Arts (1998-2001)

Business References

Joe Manchm Democratic Senator for West Virginia 202-224-3954

Chris Coons Democratic Senator for Delaware 202-224-5042

Jonathan Stahler Chief of Staff, Ambassador to the United Nations 617-240-7022
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Iowa Deputy Press 
Secretary

Senior Advisor and
Communications Director

Washington, DC

Washington, DC

Washington, DC

Washington, DC

Wilmington,
Delaware

June 2021 - present

September 2020 - June 2021 

February 2020 - June 2020

U.S. Congressman Anthony
Weiner

U.S. Congressman Brad 
Ellsworth

Capitol Counsel

U.S. Senator Chris Coons

Senior Associate, Issues and 
Crisis Group

Press Secretary/Policy
Writer

Jonathan Kott
Partner, Capitol Counsel
700 13TH Street NW, Second Floor 
Washington, DC 20005

February 2012 - December 
2012
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Professional Experience

Partner
Capitol Counsel Washington, DC

Washington, DCU.S. Senate

Senate Intelligence Committee - Chairman

Senate Finance Committee - Member

Select Committee on Ethics - Member

Washington, DC 1981 - 1996

Education

Kansas State University - B.A.
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Senate Agriculture Committee - Chairman, Rankmg 
Member

House Agriculture Committee - Chairman, Rankmg 
Member

Senate Committee on Health, Education, Labor, and 
Pensions (HELP) - Member

Pat Roberts
Partner, Capitol Counsel
700 13TH Street NW, Second Floor 
Washington, DC 20005

U.S. House of 
Representatives

2020-
present

1997-2020
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Professional Experience

Partner
Washington, DC

Vice President Government Relations
BlackBerry Washington, DC

Washington, DCGSA 2003 - 2006

Director, Government Relations
Washington, DC 2002 -2003

Education

Johns Hopkins University - M.B.A.

Washmgton and Lee University - B.A.
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Clint Robinson
Partner, Capitol Counsel
700 13TH Street NW, Second Floor 
Washington, DC 20005

Associate Administrator, Congressional and 
Intergovernmental Affairs

Covad
Communications

Capitol Counsel 
LLC

February
2015 - 
present

January 2006
- January
2015


