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Project Title
IBF reference
Date
Purpose

Contact details

Service

Duration and
termination

Location

Unit fee & Total fee

Liabilities -
insurances

Invoice

Payment terms

ORDER FORM

EU Policy and Outreach Partnership in the US and Policy Dialogue Support
Funding reference
13/09/2024

Senior NKE 3 ToR 62 - Senior

StorySquad for the provision of services of the consultant Christina Maria Babarovic
Tax Number:
Address: 4842 Davenport Street, NW Washington DC 20016

Email: tina@storysquadmedia.com casey@storysquadmedia.com
Telephone: 202-595-4249

See Annex 1-ToR 62

MARITIME SERVICE RESTRICTIONS

Work to be performed:

- Write the scripts of the videos, find images, develop visual aids, and other activities
related to the creation of the content of the videos etc.

Maximum 18 working days
The proposed time of activity is September 2024 — early 2025
As per work description in ToR

18 working days x 500 USD = 9.000 USD

Due the Expert's independent status, he/she will do whatever is necessary in order to
comply with the legal provisions related to accident, permanent disability, medical insurances
and covers and underwrite personally all other insurance policies he/she deems necessary.
Upon request, he/she will provide IBF with any proof thereof.

IBF Connect SA

Project 17581 EUPOP

Avenue Louise 209A, B - 1050 Brussels, Belgium

Fees shall be payable by IBF to StorySquad upon approval of the final outputs by the
Contracting Authority. Approval is intended to be received within the timeframe indicated in
the “Duration and Termination” section of the present agreement. StorySquad engages to be
available for three rounds of revisions to the submitted output.

Payment will be issued within 30 days after receipt by IBF of an original invoice, including
time sheet duly signed and countersigned by the Contracting Authority/Beneficiary.

These amounts shall be payable in USD to a US bank account.
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Page 1 of 10

Received by NSD/FARA Registration Unit 10/17/2024 2:35:21 PM



Received by NSD/FARA Registration Unit 10/17/2024 2:35:21 PM

ibf,

Confidentiality During the term of this agreement and at any time thereafter, the contracted party in
question shall keep secret and shall not disclose to a competitor of IBF, or to any person, the
know-how of IBF and shall not exercise, or cooperate to, any unfair competition undertakings
whether it is directly or indirectly through a natural or legal person. Furthermore, the
contents of the outputs shared during the course of this service must not be shared, or
disseminated, for purposes other than to successfully complete the work in question.

Competent Any dispute between the parties relating to the validity, interpretation, execution and
Court and termination of the present agreement shall be exclusively submitted to, and resolved by, the
Applicable Law competent court of Brussels, the parties agreeing on the applicability of Belgian law.
Contact Contact person: Chiara Minelli

e-mail: Minelli@ibf.be

Signatures Philippe Madry Christina Babarovic
Director StorySquad Media, LLC

IBF Connect SA | -
n - .
onshaRabumic
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CONNECT

Service Contract

IBF Connect SA
Avenue Louise 209A
1050 Brussels
Belgium

VAT BE

(hereinafter referred to as “IBF”),
on the one part,
and

StorySquad Media, LLC
4842 Davenport Street, NW, Washington DC 20016
VAT: AMERICAN SERVICE PROVIDER DOES NOT USE VAT

(hereafter referred to as the “Service Provider”)
on the other part,

have agreed as follows:

(1) Subject

This Service Contract is for Maritime Service Restrictions in the framework of the project
“‘EU Policy and Outreach Partnership in the US and Policy Dialogue Support”; financed
by the “European Commission”, and implemented by the EU Delegation in the United States,
hereinafter referred to as the “Contracting Authority”. The Service Provider shall execute the
tasks assigned to them in accordance with the Terms of Reference annexed to this Contract
(Annex 1).

(2) Structure of the Contract
The Service Provider will carry out the services on the terms and conditions set out in this
Contract, which also comprises the following annexes:

Annex 1: Terms of Reference
Annex 2: Budget

(3) Contract Value

This agreement, established in Euro, is a global price contract with no minimum value. The
maximum value for this contract amounts to EUR 7,000.00.

IBF CONNECT SA

Avenue Louise 209 A | 1050 Brussels | Belgium | Phone +32 223709 00 | Fax +32 223046 49 | info@ibfconnect.eu
RPM Brussels - »,
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(4) Term
The term of this contract runs from 25" September 2024 through 31 January 2025.

(5) Delivery Date
The outputs will be delivered according to the provisional schedule below:

Realization of two short “Tik-Tok style” videos
on the effects of Jones Act

End of January 2025

(6) Services and Deliverables

A detailed description of the services and deliverables to be provided by the Service Provider is
listed in the Terms of Reference, Budget and Methodology (Annexes to this Contract).

(7) Non-Exclusivity
The Service Provider acknowledges that IBF may, at any time, procure or acquire the same or
similar services from another supplier.

(8) Service Price

Maximum No of Maximum Total Cost

Units EUR

Description Unit Cost
EUR

Realization of two short “Tik-Tok style”

videos on the effects of Jones Act 3.500,00 2 OG0

Total 7.000,00

The rates are fixed and not subject to any price revision. The above stated fees include all
expenses directly related to the required services (such as delivery, professional taxes,
communication costs, transportation etc.). No extra costs will be paid to the Service Provider
unless agreed otherwise. Only services with approved deliverables will be paid,

(9) Cancellation of Services

In case of request by the Contracting Authority for modifications to the services of this contract,
or cancellation of the services, IBF is entitled to modify or cancel the present agreement.

(10) General Conditions and Terms of Payment
a. The agreement shall be exempt from all duties and taxes, including VAT. The service
provider recognizes that IBF, acting on behalf of the European Commission is, as a rule,
exempt from all taxes and dues, including VAT, pursuant to the provisions of Articles 3
and 4 of the Protocol on the Privileges and Immunities of the European Communities
(except invoices for Belgian companies which may invoice with VAT).
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b. The invoice needs to be sent to IBF by email to the following address: minelli@ibf.be

c. Payment will be executed only after receipt of the invoice and approved by IBF and the

Contracting Authority.

d. The payments to the Service Provider shall be executed in Euro and payable into the
bank account specified by the Service Provider to IBF, in line with the tentative schedule

as per Article 11.

e. The following information has to be included in the invoice:

IBF Connect SA

Sales TAX/ VAT number
Document titled as “invoice”
Invoice issue date

SO WON~

number and registration number

© % N

Avenue Louise 209/A, 1050 Brussels, Belgium

Service Provider’'s name, full registered address, phone and fax numbers, VAT

Contract reference: ToR 62 Maritime Service Restrictions
Services/ items supplied, please describe
Service Provider’'s Bank details: name, full address, bank account number (IBAN

format), SWIFT or BIC code and complete bank references
10. Un receipt of the invoice IBF will aks to fill in, sign and return, the “Declaration of TAX
Registration and Financial Identification” FIF.

(11)  Particular Conditions and Terms of Payment
Invoices shall be issued after approval by IBF of the relevant output in accordance with the

following tentative schedule:

Delivery and approval of two short “Tik-Tok
style” videos on the effects of Jones Act

7.000 € payable in 2 installments of 3.500 €
upon delivery of each video
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(13)

(14)

Received by NSD/FARA Registration Unit 10/17/2024 2:35:21 PM

Compliance with Foreign Agents Registration Act and Other Applicable Laws
Service Provider and IBF shall comply with any and all restrictions and requirements of
the Foreign Agents Registrations Act, and any other applicable laws and regulations of
the United States.

IBF represents and warrants that it has supplied Service Provider with accurate and
complete information concerning its operations, objectives, and personnel, recognizing
that Service Provider will be required to complete and file public disclosure forms in
connection with this engagement. IBF agrees that it will immediately notify Service
Provider in the event of any changes to this information.

Law and Language of the Contract

The laws of Belgium shall govern all matters not covered by the contract.

The language of the contract and of all written communications between the Service
Provider and IBF shall be English.

Subcontracting

Subcontracting is not allowed. Should both parties agree to additional video production that falls

outside the short-term video production described in Article 8, both parties acknowledge the possibility

that a third party contractor could be considered.

(15)

Dispute Settlement

Any disputes arising out of or relating to this contract which cannot be settled amicably shall be
referred to the exclusive jurisdiction of the courts of Brussels, Belgium.

(16)

Suspension of the Contract

IBF reserves the right to suspend the present Contract for the following reasons:

a.

®a o o

Failure of the Service Provider to meet the quality standards provision of the requested
services;

Incapacity of the Service Provider to deliver the final product in the specified timeframes;
Gross negligence in the performance of the services by the Service Provider;

Severe mistakes of the Service Provider in the performance of this Contract;
The invoices of the Service Provider not submitted on time or incorrectly.
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Duration/Termination of the Contract

IBF reserves the right to terminate the present Contract with 7 days’ notice due to:

a.

=0 oo o

Failure of the Service Provider to meet the quality standards provision of the requested
services;

Gross negligence in the performance of the services by the Service Provider;
Severe mistakes of the Service Provider in the performance of this Contract;
Submission of untrue information by the Service Provider;

Decision from IBF or the Contracting Authority to re-launch the tender procedure;
Force majeure.

Completed in English in two originals: one original for IBF and one original for the Service

Provider.

For the Service Provider For IBF

Name: Casey Sattler Name: Philippe Madry
Title : StorySquad Media, LLC Title: Director
Date: 10/21/2024 Date: 3 October 2024

Annex 1: Terms of Reference
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